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AKkKEMKHT 

I, TJUa Ajtn?emi»nt i» maiie bv wtl b»^Lw»i4?n the Board of Truxteo* of Michigan 

iitat*? IJnivfcJt^iitv and the Michigan State Vniveraity EiopXovtH^e A»«<oci<it ion 
And be clfcctivc from the ftrat dav of Julv, ond Hhall re^ 

nwiln m ult'tjcc chrouRh June 30, 197<>. 

II, The purpome thl» Agreewjnt U to net forth terma and conditions of 
employtaent; to eiJtabliah tba machinerv for collective barHainlng; and 
to ptomotff orderlv and prod\*ctive relntlons between Michigiin State 
Univeraitv and 1L« t*m|>Ioyee*j with the e^tpectatlon that lt» implementa- 
tion will enhance ita ability of the 0niv«nilty to a«rve itg constituenta. 

111. To the abov<* «nd, It Iti tUt» intent of Che psrtiea to abida by t^^a terma 
of thia Agreement at all llmea* 
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mnntnon of terms 

.1, WJm»«ver the word« Univer<lty or E»ployer appear In tbig Agreement, 
they ahall mean >1ichigan State Vnlvetalty. 

11. Wlionover the vords MSUEA c>t Association appear in thi« Agreement, 
they shall mean >Uchigan iState Univcr«lty Employeca Asaoclatlon, 

11 1, P^r«tootion ehall he conttivli»rod the movtfai:nt o£ an vmploy^fe to a 
higher grade level, 

1V% A tr^uii/tfr ^hall bi? cou^ilder^d the lateral acvum^nt of an tt>*^i3oyee 
vlthln the **ame grad* U»v\vl vharD there Is no reduction of pay, 

V» Demotion 

A, A voluntary demotion jihall htx con«ldarcd *^hit movement of an 

employife at hpWhia option to a lower arado level which may 

or may not provide a de cr caaa U\ a alary. 

fi* lnvt4uni*xry demotion ahall be con^xdurcd the movemenL of an 
i?inpJo»yt»t» to a lowvr grade level and aalary aa determined by 
the IJroployer 

VI, for th<? purpo^a of thla Agreeiwnt » it la expreaaly underatood and 
agrewd by the parti hereto^ that Introductory titlea or headings 
prccading tha artlciae aetforth herein, shall not bo held» to In 
any way effect tho aubatancii^ meaning or Intent of any of the tenna 
or provltflona of said articlc(a) contained in thli Agreement, 

Vn. 'Hours of Employiaent Status 

A, Full-Time Employee - An employee who regularly worka from 36 
hours to 40 hours per week. 

B, Three Quarter-Time -.mployae - An employee who regularly works 
Z6 hours but luas than 36 hours per week» 

C, Half-Time Employoe ^ An employee who regularly works 20 hours 
but less than 26 hours per week. 
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RECOGNITION 

I, Pursuant to and in accordance with all applicable provisions of 

Act 379 of the Michig.-^n Public Acti. of 1965, as amended, the Employer 
recognizes the Association as the t elusive representative for the 
purposes ol collective bargaining with roapect to rates of pay, hours 
of employment, and other conditions ^f employment for employees within 
the bargaining unit. 



XX « Tho Bsrgftiiilng Unit con«l»itt ot th« faXlaviiig: All regular cX«ricaX 
nn4 lediniciil tmploy*?*!* of Michigan State University whether aalsried 
ar hourXy paid 
b'ut 

edicXuding tho«c claries! «nd toclinical employees who are r«g\)Xarly 
«npXoyod Xe«« than ona-haXC (X/2) time; or tempo rarlXy awpXoyed Xtfas 
than Qn«'haXf (X/2) time or Xoaa than 90 day a; or dealgnaiad aa aaaXgned 
ofi^^caropua J aXao oiipXoycas cloaelllad sa admlnlacrative^profcaaionaXj 
cXoaaXflad health pro£«f««ionaXB^ in racognixed union or aoBOclation 
unitn; arudenc tti&ploy«aa; confidant ial «»pluy^aa; »up«rvlaory and execu- 
tiVi aapXoyaaa; and all other liourly paid and nalarlcd amployaaa* 
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FAIR EMFLOyMEfTT PKACTICES 

Thci EaploVk^r and the AiiKiu iatlaii mbKiriht to the v^^li^^y of non-dJacrlmlnal Ion 
and a^rut^ thai thb*re Aha31 \h* no lll^gvil dlHcriminaliun a^ainul cmployei w or 
applicant* for amployntfnt. 
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PROBATXONARY EMPLOYEES 

Xt Nav vmployci^a kihall bu conald«ri»d aa probationary omployea» for thtf 
flrat 520 working houra of their condnuoua amploymcnt. Ulion an 
ainployoe auccamaluXXy complctea th« probationary purlod ahc/hc Khali 
ba antered on tha annlority Xiat in effact and ahall ran^ for aeniorlty 
from the data of hlra* Thara shall he no aaniority among probationary 
anployaca. 

XX. The Aaaoclatlon ahall represent probationary eropXoyaca for the purpoaoa 
of coXXoctive bargaining In reapact to wageat houra and other condltlona 
of employment » but not for dlacharga or diaclpline. 



ARTICLE 6 

UNIFORMS 

Cioployaas may be required to wear uniforms for purposoa of aafety» health, 
or id^^ntlf Ication, If praacribed by tha employing department, these uniforms 
wiXX ba auppXled to the employee and niaintalnad by the University. Employees 
may supply and ir«aintain their own uniforms, if the unl forma meat Employer 
apaclficatlons. 
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HOURS 
G<m«cftl iFrovibions 

A* the no mux wia rk f o r full**tiino employ a«B shall connlst of 
f iVo (6) S'^hout dayn, exclusive of lunch p«r£od«t follow^od bv 
two (i) connttcutivc days off. officer bour^ ara nonndlly from 
d until S p»m» A difftftttnt iichadul« of houfi and aiagg^red 
«i)4ftB may mainti^lnad in «onta d«partm«nt4i. 

B. In »ovon (7) day or cw^nty-four (24) hour oper«r:3n», the work 

may vary from that of otb«r cmploy«ff»» 

C. Oparmting un^t« Mill btf pormitcod to «chodula leg 8 than ono (1) 
hoxxT lunch purlod^ vhcn thi« 1ft the normal opcratlag achadule of 
the bargaining unit «mployoi?B of tho operatlBg uiiltt 

D. Other op«f rating unitM will ha p#nnitt*d to Mchadule than 
one (I) hour lunch Periods for individual employoea by mutual 
agrtf«fl«nt h#rwtf«n tho employi^o and the operating unit luptfrvlaor. 

K, Oparatlng unitu »hall maintain a work uchodulo for bargaining 
unit flTnplovtfOA. Tho Bch«dulo shall bo oBtablishod at laatft 
ono (1) working day prior to tho amployao'v conaocutivo day a 
off- When an amployoe^s Hchadulo is alto rod without Bufflclont 
notici^» thi» amploYtfo shall bo paid at tha ovartime rate for hours 
workod outoida the original achadulct 

F In Hoalth Caro Dollvory Facilitioa whero blw^aklv work achadulaa 
of eighty (80) hours aro maintained^ Hchedulaa shall alao bo 
eatabliahed at laaat one (1) working day prior to the eniployee'i 
consecutive day (a) off. When an employee's schedule is altered 
without aufficlant notice^ tho employee shall bo paid at the 
overtime rate for hours worked outside the original schedule. 

IX, Shift Hours 

A. The first shift is any shift that regularly starts on or after 
5 a.Rv but before 1 p.m. 

B. The second shift is any shift that regularly b torts jn or af^r 
I p.m. but before 9 p.m* 

C. The third shift Is any shift that regularly starts on or after 
9 p.m. but before 5 s»m. 

HI, Shift Differential 

A* Full-* time employees who work on the second or third shift shall 
receive, in addition to their regular pay* ten (10) cents par hour 
on the second shift and twenty (20) cents per hour on the third 
shift. Such differential is to be added to the total wages and 
doos not increase the base rate of pay. 

O i 



B* ?«ri-liB» wroploytfuii m)w ragul^ray work ultat 6 , b\>t 'bafom 
9 p.a, , ii^«U Ti>vi»lv» « ^ihi/i pxntDlm tif ten (30) Gtttiu p«r hour, 
^iMft*tlB« wnplovott* who «i>rk af ta:r 9 p,ffl« , but bofor« 5 a>to» > 
Bhnll receivti a i>hiXt ptt*«lu« of cvrnty (20) conta p*»r hour. 

Shift premium will b« paid for the actual hours worked on a shift. 

IV. Keat I'arioda 

A. ,Etnploy«e» «r« permittad u r«»t period away from th«lr work 

atationa not to axcaad 15 mtnutca duriug each haif-^day (A houra) 

work. K««t perioda are achadulad by tho superviaor m4 ar« 
to b« taken at a tln» mvd in a monnar that doea not interfere 
with ih^ afficiancy of tha work unit, 

!♦ Th» teat period la intonded to b« a racai^a which ia pr«c«dcd and 
foXlow^td by an axtendad work pcrind; thus, ic may not be uaad 
to cover an eroploy«e'a lote arrival to work or early departure, 
nor nav it be regarded aa accumulative if not taken # 



Efljployeca on the payroll aa of the effective date of ratification shall 
receive aalary incrcdiiC6 based on their July 1, 1974 aalary (or employ- 
ment dare if later) aa follova: 

T. Baaed on the July 1974 Compenaation Schedule 

A* Individuala whoee salar> waa leaa than $7^00 ahalX reeeiv* a 

ninimutD $450 Increase retroactive to July 1, 1^74, When an 
employee's salary doea not fall on a atep, they ehall b-t woved 
to the next hlghoat step. 

Bffectlvu Januory 1, 1975, theae employeea aball receive a 
two (2) tttep increaae in their claaeification grade level* 

Individuala whoae aalary waa more than $7500 ehall receive 8X 
inereaac retroactive to July 1, 1974, When an employee *e aalary 
does not fall on a atep, they ahall be moved to the next higheet 
atep. 

C. During the 1974-1975 year, each employee ahall receive no leea then 
an 8% annual increase baaed on their July I, 1974 aalary* 

It. EAaad on "ha July 1975 Compensation Schedule 

A, Effertive July 1, 1975, employeea ahall move to the corraaponding 
step of the new Compensation Schedule and ahall be advanced two (2) 
Gtepsf 
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Effactl*»« January :i, I'iTb, all ampluyeti* ahaXX ba adviincad two (2) 

Utttplt* 



On July !♦ each employee, including r^d circled omploveoa, 

mhall receive oo th»n a 6X iitcroasQ^ IndlviauaU wboiJO 
IncrttAflo rQi\iXt» in tn amount greator than tlia maxioum of thi^r 
Krado level ah^ill b« conalddrad ted dlrclad. 



Ill, ?ro»ocion 



A. K»ployeea promoted dnc (1) grade level will move lucerally on 
the schedule at the tMm btep« 

£«plpyeea promted two (2) ealary grades will »j>ve to the ealary 
aitep in the second grade which provide* a 5X increaae which ahall 
not be leaa than if pronotcd one (1) grade level* 

Cuployees promoted three O) or nore grade leveli will ppve to 
the aalary atep in the new grade which provldea a lOX increaae, 
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CLERICAL-TBCHMICAL CO^ENSATtON ClUDB LEVELS 
Bffectlv* July, 197A 

CLERICAL-TECHNICAL COKPENSATION GRADE LEVELS 
1975-1976 
Effftctlvt July, 1975 

(fmtnted on fol lowing two i>«|m) 
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OVKKTIME 

1. General Provljilona 

A, thp Emj>loyer and the Asaociation recognize that on occas^lon Ic 
mav be neccBijary for employaeii to work ovtvritme. The Aaaociation 
^Ur*?eii to coopt^mte with the £in|>loyor when these occaBlond arise. 

B, An employo*^ lihall be given am mueh advance notice of over time 
DractirabXe, 

C» All overt^Tie shall be divided a» evenly a« practicable within the 
name department and cl«««if Ication. 

D. An ejnplovi?e required to work before or after her /hi a scheduled 
beginning tlroe and ending time nh^ill be paid the prescribed 
overtime rate unlewa the Mchedule mutual Jv altered. 

E. Schedule*** Khttll not be altered for the purpone of preventing 

p*i vmen t of o ve r t i me > Howe ve r > if mu t ua 1 1 v a^ r e e d , equivalent 1 1 me 
oil j»h,ill hi* iii'haduled within the work week, 

11 ♦ Overtime Hat**i 

At Overt im» pav nhall be computed at one and ono-half (1-1/2) timea 
tlie employee'** bawe rate of pay. Overtime pay kihall bo given 
for any bourii worked including paid leaveu in excesH of forty (AO) 
hourii in a work week except in Health Care Delivery Facilities 
where biweekly work »chedulc8 of eiRhty (80) hours arc maintained. 
Overtime pay ahall be given for any boors worked in axcQ«B of 
eight (ti) hours in a day or eighty (80) hours in a biweekly period, 
whichever i» the greater nu:nbor of hours. 

B. Overtime pay bhall not be paid more than once for the same time 
worked. 

III. Call-ln-Pay 

A* An employee reporting for emergency duty at the Employer's request 
for work which she/ho hed not been notified in advance end which 
is outiilde of and not continuous with her/his regular work period^ 
shall be guarenceed at least three (3) houn» pay at the rate of 
time end one -half* 

B. An employee who reports for scheouled work and no work l« Available 
will receive three (s) hours pay at her/hiB regular straight time 
rate. 
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ABSENCES 

l» Whtttt absent from work che ^jmployec muit muka o re«soniibie effort to 
notil> lieryhi* nupcrvisor of the reason at th« beginning of her/hi» 
ahitL, Xf the absence in to continue beyond the first day, the 
employa* ttiubt not If v the ^upcirvi^or on a daily basis unlesB oth«r- 
Wtue arranged and specifically approved by the auperviBOr* Failure 
to comply with this provision lor three (3) con*»ecutiva work days 
is a voluntary termination. 

Hp All abuencoB muji*t oe charged to personal leave, accrued vacationi, or 
aick leave, whichever is appropriate. Wlicn no accrued time is avail- 
obltf> unpaid leave may be approved by the supervisor not to exceed 
a total 01' ten (10) working days in each fiscal Year. Absences ax^ 
ceeding ten (10) consecutive work days roust be approved as a Leave of 
Absence. See Leave of Absence beet ion* 

111. Absences due to Inclement weather, when the University is not officially 
closed, or transportation problems, will rcqui**e the usii' of either 
pernonal leave or vacation time# 
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LEAVES OF ABSENCE WITH PAY 
I, r.eneral Provisions 

A. Leaves of absence with pay shall be granted to employees in the 
Bargaining Unit as provided below* 

B. An employee »hall accrue sick leave credits and vacation credits 
during a leave of absence with pay, and her/his insurance benefits 
shall continue for the duration of the leave. 

C. All requests for leaves of absence shall be made initially with 
the employee's immediate superviHor and shall be subject to the 
approval of the unit administrator and the Personnel Office, 

II. Vacation Eligibility 

A. Regular employees working twenty (20) hours or more per week are 
entitled to vacation time with pay after the completion of six (6) 
months ot service. 

1, The following schedule shows the monthly vacation accruals for 
employees working a 40-ho«r week* Vacation time is credited 
at the end of each month. 
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2. Part-tltRtt ijmplovtfaj* working 20 hour« per weak but lass than 
2t buurM will receive bOX ot thie nchcdultf and thcr^a working 
26 hQur« but le^ju thar 36 hour* will r^caivc 752 of the 
«ch<idule» n^oe© worVa^ig 3b-40 hour* will receive lOOZ of the 
tichadulc* 



B, Service Monthn 

Completion of 
6 inonthd 



Accrual 
4B hourii 



ArjuuaX 
Accrual 



Special* 

Maximum 

Accrual 



7th month through 
bOth month 



$ hours per month 



9b hours 12B hours 



bl:*t month through 
120th month 

121st month 



IX hours and 20 
minuted per month 

1^ hour;} and 40 
minutes per month 



13b hours Ittl hours 



176 hours 235 houre 



*Employ«tfK are expected to take their annual accrual each year* 
thitt la not reaalblo, they may make special arrangements with their 
departmental administrator to accrue additional time but the accrual 
cannot exceed the special maximum amoimt shown. 

C, There #hall be no vacation accrual 



1* During an approved leave of absence without pay. 

2. '.^l.lle on Regular Workmen's Compensation, 

3. During an extended militaxy leave of absence (credit for service 
months is granted), 

4. During a vacation period preceding termination, 

5. Beyond the "Special Maximum Accrual." 



6* While on layoff. 



D, Method of Scheduling Vacation Days 



1, The Employer is responsible for keeping the records of each 

employee's vacation account up to date. Upon request and within 
a reasonable period of timet the employee shall be informed of 
the number of vacation credits remaining in her/his account. 

2» An employee way use her/his accumulated vacation leave at any 

time during the calendar year with permission of the supervi8or(s) • 
Said vacation to be scheduled as follows; 
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a» Vftc^uion rc<^gt>i*tH ttuhmltted mora than bO days prior to 
tha rummtfticemenL ot" iliu requested vacation period may be 
approv^U, »iiU}t«ct to roodii'i cation, not less than 30 days 
prior to the commenccnHint of th<? requested leave, 

b. The employee may request » in writing^ a vacation period 
60 davfi prior to the time that vacation period is to 
commence. In the event that an employoe makea auch a ra- 
q\ii?ac, Che department or division shall )iavo 30 days to 
either grant or deny the employoe'b requested vacation 
period. If the department or division does not act to 
either ^ranc or deny the vacation period within 30 d»iys, 
the employee shall bo entitled to take her/his vacation on 
the date requested, U' the department or division denies 
the employee her/hl» requested vacation parlod» the employee 
mav then reapply for the scheduling of another vacation 
parlod. 

c. Emploveca who request vacation with less than 60 days 
notice to the department or division will take their 
vacation periods at a time mutually agreed upon by the 
employee and the deportment or division, 

t. other Provlhiunh 

1. Eraploveeti will receive their base rate of pay during vacation, 

2. Vacation time can be taken for no less tlian four (4) hours 
and only in full hour increments t 

3. Vacation credits »hall not be waived bv an employee and 
additional pay received for working those days, 

4» If any of the holidayt> fi»tlpulated In this Agreement should 
occur during an employee's acheduled vacation^ ahe/he should 
receive one (1) additional vacation day for each holiday. 

5. If any em^ loyee become^ hospitalized for illness or accident 
and presents a phvslcian's statement that she/he was under the 
care of a physician during her/his vacation, she/he may submit 
an amended Report of Absence charging the vacation credits to 
her/his sick leave account. 

6. An employee shall be allowed to use accrued vacation credits as 
sick leave or personal leave days when her/his sick leave or 
personal leave accounts are exhausted. 

7. If an employee is laid off» retired, or terminated for any reason, 
she/he shall be paid for any accrued vacation credits. 

III. Holidays 

A» Eligibility - regular employees working 20 hours or more per week are 
entitled to nine (9) paid holidays In proportion to the number of hours 
workad* 
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B. Schedule 



July J97A - June 1975 

Independence Day July 4 

Ubot Day September 2 

TlmnksKlvlng Day November 28 

The day following 
Thanksgiving Day 



The day preceding 
Christmas Day 

Christmas Day 

The day preceding 
Sew Year's Day 

New Year's Day 

M«2morl«X Day 



November 29 

December 24 
December 25 

December 31 
January 1 
May 26 



July 1975 - June 

Independence Day 

tabor Day 

Thanksgiving Day 

The day following 
Thanksgiving Day 

Christinas Day 

The day following 
Christmas Day 

New Year's Day 

The day following 
New Year's Day 

Memorial Day 



1976 
July 4 
September 1 
November 27 

November 28 
December 25 

December 26 
January 1 

January 2 
May 31 



C. Emploveesi who ari^ reouireU to work on anv University designated 
holiday shall he paid at a rate of one and one-half (1-1/2) times 
tlu'lr bant* I at e of pay olus ho 11 da v pav or by mutual agreement may 
he given compenHatory time off at one and one-half (1-1/2) times 
the number of hours worked plus holiday pay, 

D« An emplovei* who Is on vacation or sickness and disability leave 
with pav when a holldav occurs will be paid for the holiday and 
no charge will be made against accrued vacation or sick leave 
credits. 

E, There will be no holiday pay when; 

1. A holidav falls during a vacation period preceding termination 
(except when an employee is retiring). 

2. The emplovee is on a leave of absence without pay, on layoff, 
or on Regular Workm#n's Compensation, 

3. An employee is absent on an unpaid leave the day before or the 
dav after the holid«y(s) unless her/his absence is excused* 

IV. Personal Leave Day(s) 

A. Personal leave with phy is granted to regular emplovees with the 
approval of their supervisor for attending to personal matters, 
leave is given during each fiscal vear in accordance with the 
following schedule. 



£mplov€d On 



July 1 through December 31 16 
Januarv I through March 31 8 
April I through May 31 4 
June I through June 30 0 

*Part-time employees will receive a proportionate number of hours. 
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rarttonal leave cravUia munt be urtcd in increments of two (2) 

hours or more, No time credits may bts carried forward from one (1) 

lid cal yi^ar to another. 

Sickn^>88 and Disability Leave with Pay 

A. EUgibility 

R«gular awployctts wtio work 20 hourtt or more will be entitled to 
leave benefits in proportion to the time employed. 

B. Full-time employees accrue lt>ave credits at the rate of four (A) 
hours for aach two (2) weekf» of service. Leave credits may be 
accumulated to a maximuvi of 1040 hours. 

C. Uitage 

Sickness and Disability Leave with Pay may be used for the follow- 
ing purposes: 

1. Personal illness or incapacity over which the employee has 
no reasonable control which prohibits the performance of the 
duties of the job. 

2. Absence from work because of exposure to contagious disease* 
whlcli according to public health standards, would constitute 
a ranger to the health of others by the employees' attendance 
at work. 

3. To complete appointments for medical or dental care when it 
is not practlcabU* to arrange such appointments for non-duty 
hours . 

4. Illness or incapacity associated with pregnancy when a physician 
certifies that the employee is unable to perform the duties of 
her position. 

D. Other SicknesA and Disability Leave with Pay Provisions: 

1« The Employer, for cause, mav direct an employee to go on leave. 

2. Leave will be counted as continuous time worked for benefits 
and for computation of overtime. 

3. Employees using leave during periods that include scheduled 
holidays will be paid their base pay for these holidays and 
will not be charged for a day of leave. 

A. Employees who have exhausted their leave c/edits, but are still 
unable to return to work, shall continue c receive their pay 
against unused vacation credits. 

3. Employees returning to work may be required to obtain the approval 
of the University Physician before reporting to the job. 
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b. »\ ^t*Uf»»-iu irom a phvKixUn, or a i»worn ijfftdavlt, mav ht* 
fe*j\jliii^U hit-aon^ iippiovlag the pavmeivt ol »icK XiiAVd* 

?. 1iraployi?t»ii iauiit nolliy tUt^Xr Hviporvlsor(H) vh^ii they ara unable 
to raport tor work. iS^a !**»ctinn ontltUsi '\M)^iMice'*, ) 

i). Leaves: may ha ubt'u onlv in uiiic^i af one (1) hour or more* 

E. Sickneiiii and DisablXity Leave - Ktitlrcmcnt Pro via ions 

1* Full-^tln»c cmployeed moetiag the minimum University retirement 

roquircnjente defined in Article 17 shall be paid for fifty (50) 
percent of unuHcd nick leave, hut not to exceed a maximum of flftv 
(50) percent of one hundred (XOO) daya, as of the effective date 
of neparation. 

2, A full-time employee who does not meet the minimum Uuiveraity 

retirement but has at least five (5) vcare, but less than ten (10) 
yearti of continuous service and has attained 65 ycan» of age at 
the time of separation shall be paid fifty (50) percent of unused 
sick leave as of the effective date of separation. A full-timt 
emplovei? who doen not meet the dt'fdnition of Univorsitv rut ire- 
ment but ha»i at least ten (10) yearH of continuous service and 
ban attained b5 years of age at the time of separation shall 
ho paid one hundred (100) percent of unused sick leave as of the 
(.>ffc*ctive date of seoaration, but not to exceed a maximum of 
one hundred (100) days, 

VI. Extended Disability Leave 

A. Hegular full-time employees with at least five (5) veare of continuous 
full-time employment are eligible for extended disability leave. 

B. Usage 

1. In cases which are expected to result in total disability 
lastinK six (6) months or more as determined by the University 
rhy»ician» eligible employees will be granted extended paid 
disability leave for up to six (6) months. This leave will 
include the aggregate of accumulated sick leave, vacation and 
personal leave time credits to the extent these benefits have 
been accrued by the employee. 

2, The total aggregate of all paid leave credits » when used for 
total disability, is not to exceed six (6) months from the date 
of disability and will specifically end when the Long-Term 
Disability Program normally would begin. 

VII, Funeral Leave 

Regular employees working 20 hours per week ..^r more will receiva Funeral 
Leave with pay to make necessary arrangements when a death occurs in the 
inmdiate family. 
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X. One (1) drty In Uie cabe of diiath of the employee'^ uucl^, aunt, 
nophsw or nltfc^* 

2, Up CO three (3) days in the caac of tha death of spouset cliild, 
parent, sifter, brothati brothar-in-lttw, slstcr-in-law, ftther-ln- 
l<w» mothor-in* law, daughter-in-law, «on-in-law, grandparent, 
grandchild, half-brothor, half'^ttiiiter, atop-^-^rent, atap-chlld, 
a tap-brother a, and at^p-alatera, 

B. Other Funeral Lchvc Previa ion a: 

1, FunoraX laavc way be takan during tho p»?rlod Including th« day 
of death and the day following the funeral, but ahall not •xcood 
three (3) dava, 

2, Additional time, if required, may be granted in accordance with 
other leave pollciea, 

VIll, Jury Duty 

Regular employees who are called to serve on Jury Duty will be compan- 
hated lor the di-fferencc between pay for the Jury duty and their baac 
pay. An croplovee is expected to report for regular Univeralty duty 
when tcnporarlly excused from attendance *it Court. 



ARTim 12 



LEAVES OF ABSENCE WITHOUT PAY 

!• Leaves of Absence Without Pay Exceeding 10 Daya 

A. Regular emplovaes who have completed 520 working hour* of acrvlce 
and are scheduled to work at least twenty (20) hours per week may 
be granted peraonal leave without pay for up to two (2) years with 
prior approval of their supervisor(s) and the Personnel Office. 

B, Usage: 

1, Sickness and Disability 
2* Settlement of an estate 

3* Serious Illness of a member of the enployee*s fanily as defined 
under the Funeral Leave provisions of this Agreeoant 

4, Child care when the eaployee is the parent or designated gaardlan 

5» Other reasons deened appropriate by the Employer 
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C, All IcavcH «t »b*»eucc without pav nhall granted without lt)»8 

»enloraty» umiractuai bcuclltfi or rlRhta accumulatQd by an 
ifflployoc prior to the affective dato of the lcav« shall be curried 
forward and credit od to the tmployott upon htfr/hli rut urn, 

D, Except aa specificallv provided for in Section 1X1 B, no payments 
of any kind nhall be made to or for an omployee on any leave of 
abtfi^nce without pay, 

K» Incept aa apecifically provided for in any of the following pro- 
vislonfip emplovecB shall accrue neither aick leave credits nor 
vacation credita while on leaves of absence without pay, nor ahall 
they have in a u ranee benefitts continued for thorn for the duration 
of auch leaves » The Employer ahall allow on enwloyeo on a leave 
of abaence without pay to continue her/his insurance benefits 
through the Employer 'a Insurance plans ^ provided the employee i^ 
respon^iible for ali premium payments. 

P. All requests for leaves of absence without pay shall be made initially 
with the employee's Immediate supervisor. 

G. The Association shall be notified of all leaves of absence without 
pay granted co members of the Bargaining Vnit, 

H. Employees who intend to return to work before the termination of 
their leaves shall notify the Director of Personnel before returning. 
If an employee overstays a leave of absence without providing a 
reasonable explanation to her/his immediate supervisor within five (5) 
working davB of the termination of the leave* seniority rights shall 
cease p and the employee shall be considered as resigned as provided 

in Article 21, Seniority- 
Returning From Leave Of Absence Without Pay Exceeding 10 Days 
A« Sickness and Disability 

For sickness and disability leave of absence without pay, a period 
of up to three (3) monthb, including any absence covered by sick 
or vacation leave, the employee's position shall not be considered 
as having been vacated and the emplovee shall be entitled to return 
to the position held &t the commencement of the leave. For a period 
in excess of three (3) months and up to « maximum of two (2) years, 
the employee shall have preference as defined in Article 18, Filling 
Vacant Positions, in filling her/his position or an equivalent position 
that is vacant or will become vacant. 

B« All Other Leaves Of Absence Without Fay Exceeding 10 Days 

For all other leaves of absence without pay, a period of up to one (1) 
month, the employee's position shall not be considered as having been 
vacated and the employee shall be entitled to return to the position 
held at the com»:>encement of the leave. For a period in excess of 
one (1) month and up to a maximum of two (2) years the employee shall 
have preference, as defined in Article 18, Killing Vacant Positions, 
in filling her/his position or an equivalent position thst la vacant 
or will become vacant. 



lllk Kii.lt«ry leave 



A* Extended Service 

Upon application, a military leave of abaenco without pay will bo 
granted to enployees of the unit* Tliie applies to etnployoes who 
are inducted thro\igh Selective Service or voluntary enli»tment> or 
if tht amplove* U called through nwmborahip in the National Guard 
or reserve component into tha Armed Forcea of the United States* 

Short tours of Duty 

Regular employees, vho belong to the National Guard, United States 
Keserve Corps, or other Federal or State military organisiotionii , 
will be allowed the normal fifteen (15) calendar days leave of 
absence when ordered to active dutv for training. In the event 
theee emplovees are ordered to active duty for the purpose of han- 
dling civil dlsordar8, they will be allowed a maximum of ten (10) 
calendar days leave of absence during a fiscal year. The Employee 
will pay the difference between the employee's military pay and 
base pay. if her/his military pay is lot«a. If the employee takes 
military leave during her/hiK vacation, she/he will receive full 
pay. 



ARTICLE 13 



IRJSAK IN SERVICE 

I. Uave Of Absence With Pay 

If the Employee's pay is being continued by the use of pick leave or 
vacation time, the normal premiums will continue to be deducted and the 
Employer will make its nonaal contribution toward the cost of hospital- 
is at ion and retirement. 

XI. leave of Absence Without Fay 

A. Employees granted an approved leave of absence without pay may 
continue In force all of the optional insurances by paying the 
full cost of all premiums. Coverage may be continued by making 
cash payments for as long as the approved leave continues. Pay- 
ments for Insurance to be kept in force should be made directly 

to Michigan State University and sent to the Employee Comp^nsarion 
and Benefits Office no later than the first day of the month for 
which the payment is due* If insurances are not maintained, It 
will be necessary for the employee to prove insurability or wait 
for an Open Enrollment period before coverages could be reinstated. 
Pavments covering retirement may be made to TIAA-CREF on a direct pay 
basis or may be totally suspended during the period of leave. 

B. Uyoff 

Willie on lavoff, the employee may maintain the optional coverages 
bv paving the full premium cost. 
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In ca«ia of tormlniition, insurancea will affectsd as followss 

A. Optional bcnefUs will oontinuc in force mil tha and of the month 
following ch» a»nth in which fcho l^Bt dtiductlon and/or contribution 
is Mdc towArd these inau ranee 

B* Long Tor A Disobility iuBurance and Kxpandod Li to tneiutanco 

cease on the last day of activ« amployment, 

C» HoapltaXlzation imuiranco coverage ondor vithor tha Amorlcon Plan 
or Bluo CrofiB Bluo Shield may ho convartcd to a dlroct pay plan by 
contacting the company involve d> 

0. Croup Life Insuranca and Expanded Life Insurance may be converted^ 
if dtfaired, hy contacting the company Involved. 



INSURANCE BENEFIT PROGRA^^S 

The Emplovor agroeM to continue, during the period of thia ARroeaant, th* 
Jnaurance bencfita in effect for oroploycen at the date of ratiClcation, 
Hie follovlng Kectioni* are for undemtanding and clariCication of the pro- 
grama offered. Individual pollclea and cortificataa are issued at the time 
of empIoyiMnt or enroHiwnt for these programs. Additional copies and com<^ 
plote detailed information concerning the in6ur*mce and retirement benefits 
rtiay bo obtained from the Staff benefits Dlvlaion of the Employee Compensa** 
tion and Ronefita Office. 

I. Optional Benefit Programa 

A. Participation in the following benefits is optional employees 
are covered if written application for benefits takes place vithln 
60 days of emplovnent, during a scheduled Open Enrollment or in 
certain cases by furnishing evidence of insurability; 



B. Employee premiu»s» if any, are taken one (!) month in advance by 
payroll deduction. « 

11. Hospitalization Insurance 

.A« If coverage is desired^ employees must enroll Cor hospitalixation- 
medical coverage within 60 days of their employmant date or during 
a scheduled Open Enrollment. The employee can select either the 
American Plan with TIAA Major Medical or Blue Cross'-Blue Shield 
with Master Medical. 



ARTICLE 14 



Hospitalisation Insurance 
Group Life Insurance 
Accident Insurance 
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B, Uppn mroUmont, tor raguUr fulli^tiiM ewployeeit the &p^loyer vilX 
pay the ixkll •kmujH of the «iii)gle »^b9crib«r mt* r*g«rdl«iii oC 

C« Beginning October 1974^ upon cnrolljiwiit thm Enployer Mill c^on* 
trihyt« 95 percent of the «ppU(;«bl« total monthly prewlttii qo«t 
ol ttto«*p«rty or feat; verege for th« Americen/tlAA Nejot Hrdicel 
programs for rogular . ^ti«e eMploynoa^ Th« f amiXy contribution 
•Mimt nty aX«o be applied to the iMnthly prealiai coet ot either 
two-party or X««lly coveraga under BJue Croaa-Blve Shields The 
difference ahall not exceed ten (10) dollare per iionth. 

D, Part-time employees, after three (3) years of service, shall be 

eligible for an employee contribution equal to one-'half of the full* 
time contribution amount for family coverage effective July 1, 1975* 

lll^ Croup Life Insurance 

A. If covoragtf la dee 1 red » regular full -time employees wt)0 secure 
employment prior to their 53rd birthdav mu»t enroll for Group 
life Insursnce within 60 day» of their employment date. 

two (2) different schedules of coverage are available, Hevr employees 
may elect either 2»chedule A or Schiidule B at the time of enrollment. 
Employees desiring to transfer at a later date from Schedule A to 
Schedule E mutt provide evidence of insurability and may not Increase 
to Schedule B after their ^3rd birthday* 

IV« Accident InaMrance 

A, If coverage is desired* regular full-time employees muat enroll 
for Accidental Death and Dismemberment Insurance within 60 days 
of their employment date or during a scheduled open enrollment. 

B. Insurance coverage nay be selected for the employee and the family 
if de»^ired. 

V. Provided Benefits 

Participation in the following benefits (when eligible) is automatic 
and at no coat to the employee* 

; , Long term Disability Insurance 

1. The employer will provide a Long Term Disability program to 
regular full-time employees with at least three O) years of 
continuous full-time service* Employees may be eligible for 
benefits provided by the Long Term Disability plan if, at any 
time after six (6) months of continuous disability* it is 
determined that the sickneea or injury is total and permanent t 

2. The employee should contact the Staff Benefits Divlalon of 
the Employee Compenaation and Benefita Office for Information 
or as soon as it appears that the employee may be off work 
for six (6) months or more. 
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11* TravttX Accident ltuur*ivce 

tm K»|>3oyer prpvld«t» Tr«Vol Accia^ivt ln»ur*iic« (or tttployeni 
'While tt«vttling on Urilv«r«lty bM«i>rteBB or an approved activity 
outAiaft the cmpuB iimici* Thia covtrage providea accideatai 
death and dijiflieahanMnt inautanca in tha principal aoiount of 

C« Expanded Llla Xnauran&a 

U tiia KupXoyer vill prpvlde a fuXly-pald life inaurenee prograii 
to all regular iull-tljie e^loyeaa with five (5) or toore yeara 
of continuous full»ti»e service. 

2^ Thia program will provlds a life ir-^urance benefit in the eaae 
of death of an eligible amployee equal to one ti»ea the annual 
beae rate of pay» 

i. Accrued alck leave, vecaciont persona) tine and longevity pay 
are Included in the Expanded Ufa Insurance payomnt and not 
in addition. 



ARTICLE 15 



KDUCATIONAL ASSISTANCE PROCKAM 

t» Full<^tiiMi employees who liwet the following provisions My apply for 
the Educational Assistance Program. 

A. Three <3) years of continuous full-tlsM or part*tip* service with the 
University is required. 

i. Adailssion as a student to the educational institution where the 
credit or noncredit course is to be taken. 

C» The eiiployee must have at leest a aatisfactory rating on the annual 
or mat recent perfonmce evaluation. 

D* The course is determined by the esiployee*s iMaediate supervisor 
to be job»related» as defined in the accosipanying guidelines. 
Appendix tilt 

t» The esq^loyee has aubpitted the appropriate application to her/ble 
supervisor at least thirty (30) working daya before the initial 
Meting of the course for which she/he is seeking approval. 

iMi leased TIm 

When a courae is not offered during nonworking hours, the enployee My 
request released tiaie with pay not to exceed five (5) hours per week 
to attend the course. The employee's supervisor shall determine whether 
unit functions will allow such released tlM to be granted. 
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Ill, Tuition Koi]ibur«uftuiu 



A» The eupXoyoc uliall provi4ia Uxtt Ewployor with evidenco chat nhe/ht 
h4i» tuccesEfuily conpXmted tho approvad course, k gf£4a of 2,0 
OT bcttttr is required for a credit course* 

B. The Snployer ahmXi relmburae the ettpioyee who aucceisfuXly conpiere 
axi approved course on the ioiiowitv)]; baaiai 

l» Fcr a credit course^ the tuition fee up to the MSU rate per 
credit tekettt not to exceed five (V) credit houra per torn; 
or 

2, fox a noncredit courac* the tuition fee not to exceed $^0»00 
per tent. 

C, U on employee la covered by benefits auci) aa sdvolarahip or 
feliowship ald» Rovemmcnt aid^ CI. ^ill benefits, or simiXar 
aaaistance, reiBburscment wiXX be mdc onXy for that portion of 
th« tuition fee which exceeda the amount oi those benefice* 



AKXICU X6 



LONCKViTt PAY 
I. IXigibiXity 

RaguXar eopXoyeea shall be entitled to receive longevity pay for 
coQilDUOua aervlce with the EspXoyer in the schedule aa follovp; 

A» The last date of hire will be used as the Xongevity date* 

B, To qualify for the firac Xonftevity payioentf an ewpXoyee oust have 
cosipXeted six (6) continuous years and have estabXlahed her/hie 
status aa of October X. 

C, Psrt^tisie service of twenty (20) hours or more per week ahaXX be 
counted for purposes of eXlglblXity. 

D, HlXitary Leave of Abaence wiXl not adjust the longevity date. 

It, Continuing EXlglblXlty 

After eatabXishing initiaX eXlglblXity, enipXoyces aniat be actively 
expioyed for 39 weeks (273 caXendar days) during the Xongevity year 
and be on the payroXX aa of October X of that year to receive a 
longevity payisent. 
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in, tongevltv l*ttynw»nt Schadule 

A* Periods of inactive aervicu totaling 90 doya or ©ore will adjuat 

tho longevity date. Paytnttnt for longavlty purpo»*a ia wid« annually 
during December and la computed on the baae rate of pay aa of 
Soptuttber 1 prior to payaant. The longevity year begina October 
1 and ends September 30. 

B, Longevity pay aholl be computed as a percentage of the employeeVa 
annual base rate of pay, but not to exceed the gchedulc. If an 
«*mployee is not on the payroll September 1, the rate to be used will 
be hur/hla Ia»t rate of pay. Bane wage shall not include overtime 
or premium pav* 

C, For the 1974 longevity year, the foU ving payment achedule ia uaedx 



Yttari> of 



Continuoua Servlcg 
b through 9 years 
10 through 13 veara 
I A through 17 years 
IB through 21 yearw 
22 through 25 yeara 
26 or more years 



Full-Tlme Eo^loyeea 
Annual Longevity Pay 
% of First $6500 
of Annual ^^g^ 



2 
3 

5 
6 
6 



D. 



For the '•975 longevity year, the following schedule is 



used: 



Years of 

Contlnuourt Service 




One«H«lf Ttmm 
I of First $375" 




6 through 9 years 
10 through 13 Years 
14 through 17 years 
18 through 21 years 
22 through 23 years 
26 or more years 



ux 
bx 

6% 



2% 
3X 
47 
5t 
6Z 
%X 



2% 
3t 
kX 
5% 
6X 
S% 



IV, Other 



Employees terminating prior to October 1, who sre 65 years of age, or 
those who meet the minimum University retirement requirements will 
receive a prorated longevity payment. 
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AKTICLE 17 



RmREMENT BENEFIT t^ROGRAMS 

the Employer ^greei) to continue* during the period ot this Agreement » the 
reiirament bonetits in effect Cor enpioyaas at the date of ratification. 
H^e tallowing *<ectton3 are for understand li)g and clarification of the programs 
oll'cirod. Individual pollcieB and certificated are iBfiuod at the time of 
employroenc or enrollment for theae programs. Additional coplee and complete 
detailed infornacion concerning the insiurance and retireiaent benefits may be 
obtained from the Staff Beneiita Dlvialon of the bnployee Coapenaatlon and 
Benefits Office. 

1* Retirenient Benefits 

A. The Employer will provide a retirement program for employees with 
the Teachers Insurance and Annuity Aaaoclatlon (TIAA) and Its 
companion organization College Retirement Equities Fund (CREF) . 

B. Regular full-- time employees with at least three years of service 
may participate in TIAA-CREF and are required to partlciputo 
upon the attainment of age 35 and three year a of service. 

C. The employee wiy commence to draw an annuity at any age upon 
leaving the Employer; however, to be considered a retiree the 
employee must meet the minimum University retirement requirements, 
(See Section 11,) 

D. Contributions for both the employee and the Employer will operate 
automatically on the following schedule: 

On 1/1/73 " 3X employee/ bl MSU 
On 7/1/75 - 4Z employee/ 8% MSU 
On 7/1/77 - 5% employee/lOX MSU 

£• Upon request, the employee's contribution will be taken on a tax- 
deferred btisls, 

II, Other Retirement Information 

A* To be considered a retiree^ an employee must meet one of the following 
minimum retirement requirements: 

1, Have attained 62 years of ag'/ and have completed 15 years of 
full*-tlroe service, 

OR 

2. Have completed 25 years of full-time service at any age« 

B* Mandatory Retirement Age - Termination or retirement shall be 

compulsory on the first day of the month following the attainment of age 68. 
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C. Employee** meeting th« wlnimum retirement requir«mentB will remain 
eligible to iiv)tnl4iij gruup UOii|vi tail station :ind receive the Employer 
contribution. Croup Lite ludiuiance^ whic'i Includes a paid-up 
Policy on the July 1 following the 63th birthday, may also be 
maintained. 

D> Binpioyeert hired prior to January 1, 1973, who meet the minimum 
retirement requlrementn defined above will have their minimum 
retirement pension baued upon tl^e following retiremwiit formula 
at ago o5; 

1. Two (2) percent will be allowed ior each year of completed 
continuous full-time service. 

2t 'i'he percentage determined above will bo multiplied by an amount 
equal to the highest continuous three year average earnings 
up to an anniul ceiling of $3,600- 

3. If the pension arrived at, using this formula, is greater than 
the pension produced by the TIAA annuity, the employee will 
receive the larger of the two pensions. 

E. Those employees age 55 or over hired prior to January 1, 1973, 
who did not elect to participate in TIAA-CREF will have thdir 
retirement figured solely on the formula above. 

F» Employees who do not meet the minimum retirement requirements 
will receive a rotiremcnr pension solely from the contributions 
made tn.rhe individual TIAA-CREF annuity. 

Enrollment material must be received by the Staff Benefits Division 
no later than the 15th of the month in order to be effective the 
first of that month. Enro'ilments received after the 15th of the 
Bonth may not be effective until the first of the following month 
and cannot be made retroactive. 

H- Retirement Review Conmittee, (see Appendix IV). 

ARTICLE 18 



FILLING VACANT POSITION (S) 



!• General 

A* The University agrees to the principle of career development of its 
enployeea and viXl in good faith encourage career concepca of 
enpXoyment. Existing or newly created position! to be filled 
shall be filled under nomal clrcunstancesf by transfer or by 
promotion* provided that qualified and interested evployees are 
available. 
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B« The e»pIoy«« will recatve conixairatlon fot m poBltion If she/he 
applies before the titipulaCed dosving date of the Position Vecency 
Notice* Eaployeee who have aerved less than 520 working houra in 
their current position will only be considered if the nusaber of 
applicanta la inadequate. This proviaion ahall not apply to employees 
who during their trial period, are placed in another position. 

C. Eligible employees who apply will be considered on the basis of 
University seniority. 

It. Procedure 

A* All vacanrles of positions within the bargaining unit expected Co 
last In excess of 520 hours, will be po^»ted. Positions shall be 
posted for no less than five (5) working days. Each posted 
position in grades IV through XII shall clearly state the require- 
Bients of the po«iitlon to be used for selection purposes and the 
naiae of the department. A copy of each posting shall be sent to 
the Association. 

B. Eaployees Interested in a specific posting must notify the Personnel 

Office of their Interest by completing and submitting the appropriate 
form(s) before the closing date of the Position Vacancy Notice. 

Ill* Interviews 

A. if a test exists that validly, reUably» and in a culturally fair 
manner measures the abilities or capabilities of an applicant to 
perform the duties of the position to be filled, the Personnel Office 
may administer such a test to all Interested applicants who meet 

the requirements for the position. The five employees with the 
highest scores resulting from the test shall be placed on the list 
to be submitted to the division. If less tlian five employees are 
available for submission* the list may be supplemented by the 
highest ranking non-employees necessary to provide a list of five 
names. Employees of the University on this list shall not be by- 
passed in favor of non-employees unless the employees are notified 
in writing of the specific reason for this action. A copy of this 
notice shall be sent to the Association. 

B. Where available, three applicants from the department meeting the 
posted qualifications and having the greatest University seniority, 
and whore available* five applicants from the University at large 
meeting the posted qualifications and having the greatest University 
seniority shall constitute the candidates to be Interviewed. 

1. The employee with the highest seniority shall be Interviewed 
first, to the extent practicable^ and If selected, further 
Interviewing shall be unnecessary. This process shall be 
followed until a selection is made, or written reasons for non- 
selection Institute the next step in the procedure. 

2. If no selection is made from these employees, written reasons 
for non-selection are to be submitted to the Personnel Office 
by the departmental administrator. 




3. If th« r«a»oni» tot non-ttelactign am accaptablo to the Puraonncl 
Oilicc, ^tilijuional amployi?Ott ahall be referred for inccrviuw 
Cropi tho»o qiiiiMl lud anU .ipplylng for the position and the 
written reakiona Hhail he shared with the affected employeea and 
the Association* 

4. If no siilcctlon is made froto the employees referred in 
above f written rea^ontt for non-selection are to be Bubmitted 
to the Personnel Office by the departtnonial ndminintrator. 

5. Thiii procedure i« to be followed until all eligible employees 
who have applied have been interviewed, 

b. A iJelection may be made without completing all the intervicwt* 
if those more senior than the selected candidate have been 
interviewed. 

7. An employee «hall be limited to interviewing for no more than 
two (2) vacancies per posting, but shall have the choice of 
deterroining the two vacancies for which she/])e will be placed 
on the Interview list. 

8. If an employee is not selected by the above procedure, outside 
applicants whose credentials meet the posted qualifications 
shall be referred for consideration. 




IV. Other Provisions 

A. If a vacancy has i>oen posted, it may be withdrawn and reposted if 
the requirements or the classification of the position are changed. 
If a vacancy ha** been posted and is withdrawn and the requirements 
or classification are unchanged, the names originally submitted 
for the filling of the vacancy shall be resubmitted. If any of the 
employi»es are no longer interested or available for the position, 
the list may be supplemented under the outlined procedure so that 
the total names submitted is consistant with the defined procedure. 

B. An employee will be given reasonable *'tlme off" from the Job for Che 
purpose of interviewing for another University position if such 
arrangements are made in advance with her/his supervisorCs) . It shall 
be understood that the department considering an employee for 
transfer or promotion may contact the employee's current department 
tor an evaluation of the employee's performance in her/his current 
position. 

C. Where special physical requirements pertain to a position to be 
filled, the Employer may request that the applicant tJclecteU tor 
transfer or promotion take a physical examination, the results of 
which are approved by the University Physician. 

D. Employees who have applied for the position, but were not selected, 
shall be notified. In writing, or their non-selection by the Personnel 
Office. 

E. A position upgraded by reclassification shall be considered a 
vacancy subject to all the provisions above unless the incumbent 
of the position is qualified and has performed the duties based 

on which the position was reclassified for a minimum of 176 working 
hours and is not serving a probationary period or trial period. 
In that case, the incumbent shall be retained in the reclassified 
position. 



V» Conditions i-'or ^ vpiH^inH tln> l*rari»durc 

Th« proc^sdurii tot tiUluK a v»icancy any be bypaHiifc»il for peraonis holding 
tho tollowlng priority stratus and meet the requir*?mentH tor the 
poo it ion; 

A. limployeeti who at their own or the Employer *h dificr<@tion terminate 
A trUl period prior to tlie con»'3u»ion at l?o workluR hours shall 
haVtf preference for any vacancy at ihelr lormer u'^a<iK* Itfvel or ai 
thu dlboretion of the ETnploy«»r at their currunt grade level and aa 
provided under tha trial period section bolow. 

B. Employe*^*? on leavo driiwtng workiien's oompenaation banatiii^ tor any 
).osition at their lormer or lowar companaaiion grade level the 
duties ot which they .^ru able to perform, provided that during thulr 
4biiance they did not become Bubjact to layoff • 

C. Employ eea returning from m\ approved Hick or diaability leave of 
ab}«ence without pay provided that during their absence they did 
not become Hubjert to layoff. 

1), Employ ett« rci turning irom an approved personal leave wlttiout pay« 
provided lhac during their absence they did not bacome Bubject to 
liiyol t . 

E. Employetfci elit;lble for recall from layoff or to prevent the imminent 
layoff from another pott it font 

F. Employeotf or non-^tfmploycttA whoHC transfer, promotion or selection 
may be required for affirmative action purpot^est The need for such 
action tihall be evidenced by the existence of an affirmative action 
plan by the Employert 

VI. Trial Period 

An employee promoted or transferred yhaL* begin a trinl period conaioting 
of 176 working hour»t Prior to the expiration of thlB period, the 
employae at her/hi8 discretion, or at the diacretion of the Employer, may 
be returned to her/his former position, if the position is vscant. If 
the position is not vacant, the employee shall be given priority to a 
vacancy for which she/he is qualified at the former grade level or the 
current grade level at the discretion of the Employer. If no vacancy 
exists, the employee shall be entitled to her/his former position. 

VII. Access And Review Of Procedure 

A, Records pertaining fo the filling of a vacant position shall be 
retained for at least 20 working days following notice of those 
interviewed or the starting date of the selected employee. 
Except for records containing personal data of other employees, 
individuals who were actually interviewed for a position and/or a 
representative of the Association may review the records at a tine 
and place mutually agreeable to the employee* Association, and 
the Pemonnel Office. 

1^. A coMittee consieting of 2 meabevs of the Association and Z repre- 
sentatives of the Employer shall be established to: 




1, I)6tonD4na th^ ddvlBAbility of continuing to post d«t«iX«d 
deacriptXoivA^ of vacuncieB mt the grade IV level; 

2, Consider limitetiona on emplovees epplying for vecenciep; 

3, Etteblifth criteria for suspending «n «aployee*e privilege 
of applying for vacancies for a period of up to 90 days; 

4, Review the actions taken by the £0ployer> for cauae» which 
have restricted or suspended the employee's privilege to apply 
for position vacancies; 

5, Review the nun^er of departments and suggest consolidation 
of siiall units for the purpose of filling vacancies. 

Vlll* Implementation 

Provisions of the Filling of Vacant Positions article shall go into 
effect on January 1, 1975. 



ARTICU: 19 



UYOFFS 

I. General Provisions 

layoff is defined as a reduction in the work force. The Employer agrees 
that a layoff shall never take place for punitive purposes. To this 
end» the Employer agrees that an employee will have fifteen (15) 
working days notice^ in writings prior to layoff. The Association will 
be given the opportunity to discuss the circumstances with the Employer 
prior to the fifteen (15) day period. The Employer, where practicable^ 
will attempt to reassign rather than layoff. 

A. For purposes of layoff* University seniority ^hal] apply. 

E. Among probationary employees, seniority shall not apply. 

A probationary employee in the grade level shall be laid off before 
an employee with seniority is laid off* 

C. The layoff procedure may be bypassed for affirmative action purposes. 
The need for such action shall be evidenced by the existence of an 
affirmative action plan by the Employer. 

Hp Procedures 

A, Departmental: 

I, The first employee to be laid off shall be the employee within 
the department with the least University seniority In the grade 
level where the layoff is to occur. 
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2, An enployee Hubject to layoff »hiill be entitled to any vacancy 
in her/hl8 grjida level vrovided ^he/he la capable of performing 
the dutiei of the posit ion« 

3. It ahall be aaau«ed throughout this article that an enployee 
can perform the duties of a position If she/he is able to do 
so within a training period of no more than 1?6 working hours. 
The employee shall not be entitled to a vacancy or to replace 
another employee if more than 176 working hours of training are 
requited • 

A* The employee subject to layoff ahall at her/his own discretion 
have the right to remain in her/his current department by 
accepting a voluntary demotion to a vacant position in which 
she/he ia capable of performing the work* 

5* University 

!• If no vacancy exists in a lower grade level, or if the employee 
elects not to accept a position at a lower grade level in the 
department where the layoff is to occur, the employee shall take 

a vacant position outaide of the department at the sane grade 
level or at her/his discretion a position at a lower grade level 
for which she/he ia capable of performing the work. 

2* If no vacancy at the same grade level is available, or the 

employee does not accept a position at a lower grade level* the 
employee subject to layoff may exercise her/his seniority within 
the University and replace the least senior mployee in the same 
grade level where she/he is capable of performing the work* 

3. The least senior employee at a grade l^veX who ia subject to 
layoff shall be entitled to any vacancy at the next lower com- 
pensation level » the duties of which she/he can perform. If no 
vacancy is available, the employee shall have the right to 
exercise her/his seniority over the least senior employee in the 
next lover grade level or levels* the duties of which she/he 
can perform. 

C. The employee thus replaced may exercise her/his seniority to fill 
another vacancy or replace another employee in Ihn above manner. 

P* An employee subject to layoff shall be deemed to have voluntarily 

resigned if she/he refuses a position at the same grade level as her/him 
current position* 

E. Ad employee's accrued vacation leave may not be uaed in lieu of the 
fifteen (15) working day notice. 

F. Foeitions becoming available shall be offered to employeea under the 
preference established in Article 18-V-E Filling Vacant Fositionst and 
employees laid off shall be recalled in inverse jrder of their layoff 
providing they are capable of performing the work* Employees laid off 
ahall also have the rignt to accept a recall to a position at a lower 
level if they are capable of performing the duties of the position* 
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U NoitiW ol rt'caU shall bt» aont to the laid off employee her/ 
hin l^^t Htiar^itM ivt ri^coTii utt recorded in cba ^pIoy<3ii*ii 
OfiMclnl Pttmonnol Foldt»r by rcgl«i*?rv»d or certified uwiil^ 
return recaipt req^iei^Led. 

2, ?o«ltionB to be filled shall ha offered to laid off amployvoa 
who ata qudllfiud. An amployca no notified mu«t indtcato 
h«?r/hii» acc«ptanc* of r^Jcall within five (5) working dny« 
after r«c«ipt of notification from the Employer. T)j« employac 
miiiit report to work, within ten (10) working day a after notifying 
the Employer of hor/hiB acceptanca. 

G, Pailurc to accept rucall trom layoff, or report for work, provided 
the position offered waa at the claasif Icatlon or comparable 
cotnpi^ntfation grade level which the employee held at t))e time of 
layoff, tcrmlnatei^ aeniorlty, recall rights, and employment with 
tiw Employer. 

H. Failure to be restored to duty from layoff for a period of tlDHS 
equal to UnlverBlty Seniority or two (2) years, whichever occurs 
firat, shall terminate the employee's aenJority, r<*call rights, and 
employment with the Employer. 

!♦ The layoff procedure mtiy bo bypaaaed for affirmative octlon purposes. 
Tho need tor such action shall be evidenced by tha existence of 
an affirmative action plan by the Employer* 

III* Other Provisions; 

A» For ch« purpose of layoff » Executive Roard officers not co exceed 
eleven (11) shall be deemed to have greater seniority than other 
employees within their grade level or lower grade in all classifications 
if they MT€ capable of performing the duties. 

For the purpose of layoff. Association Representatives not to exceed 
forty (40) shall be deesied co have greater seniority than other 
employees within their grade level or lower grade in all classifications 
In their representation unit if they are capable of perCorsiing 
the duties. 



ARTICLE 20 



WORKMEN'S COMPENSATION 

I. The E»ployer» in accordance with the State lew* provides Worka»eA*e 
Coapensatlon If an employee is Injured in the course of employment by 
providing for continuation of a portion of the employee*s wages* The 
Workmen Compeneetlon benefits will be supplemented by accrued sick 
leave credits to maintain regular sross Income. When accrued sick leave 
credits ere exhausted* the employee may elect to use accrued vacation 
credits to supplement Workmen's Compensation benefits* 



II* WorkMti*B Compuniiatian benelit* b«gln 4tciir neven caXondai: days o£ tine 
lo^t itom work^ AUar ihrae months qC unpXoyneitt, tho Utaployitr will 
ifsiv« the seven-'day statutory waiting poriod and Mill coatlnua (ha 
tiiploye«*s f\iU pay for th«? one^«<ik period. 

Injuries srislng x>ut of nnd in the course of eBploynent muse be 
repotted to the enployee's Immediate supervisor and nedical evsiuAtion 
sought from the lladlth Center. Necossary nodical services shAll be 
dotermined by the HeaiUi Center far © comjwnsabie injury. 

XV* Persons on leevo drawing WorkacnS Compensation benefits shall for a 

period of six months be entitled to their position upon return* provided 
they are physically able to perform the duties of their position. If 
they are physically unable to perform the duties of this position for 
the period they are drawing Workmen's Compensation benefits but are 
not placed on disability retirement, they shall have priority 
(Article Itt-V-B, Filling Vacant Positions) on any position at their 
current or lower compensation grade level the duties of which they arc 
able to perCorm. 

V« Persons supplementing their Workmen's Compensation benefits per Section 
A shall be entitled to full benefits as if actively employed. 



ARTICLE 21 



SENIORITY 

I. When an employee successfully completes her/his probationary period, 
seniority shall be determined from the date of hire. 

!!• An employee granted leave of absence sliall retain her/his seniority until 
her/his return to active employment. 

111. An employee on layoff shall retain seniority until her/his recall. 

IV. Seniority rights of an employee shall cease for any of the following 
reasons * 

A. Voluntary resignation 

B. Ketlremcnt 

C. Termination for cause 

Dt Failure to accept recall from layoff, provided the position offered 
was at the classification or comparable compenaation grade level 
which the employee held at the tisM of layoff. 

aIT .^allure to be restored to duty from layoff for a period of time 
equal to University Seniority, or two (2) years, whichever occurs 
first. 
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ARTICU 22 



OFFICIAL PERSONNEL ¥\)LDKR 

EAch «nploye«? tthall hi«vu the right • upon request, to uKOminc the contents 

of her/h4» owti Oiticinl PomonneX Polder i tlio only exclusion being confidential 

:p reemployment credentials ot an ovaluitiive naiure* 

the employee shall maXe an appointnjenl; with the Personnel 01 f ice to 
exareine her/hli^ Ofliciol Personnel Folder. T))e Director of Personnel 
or her/his designee shall he present when the employee examines her/his 
Officliil Personnel Folder ond the employee may be accompnnied by a 
repreftentativa of the Association if the employee so desires. Vhe 
employee may denlgnate in writing her/his desire to have * represent* 
tatlvo ot the Aaaoclatlon examine her/his file Jii her/his absence in 
a disciplinary matter, and the designated representative shall bo 
allowed to examine the Official Personnel Folder. 

II. No official report nor any derogatory atatemait about on employee) in 
which the employee would not normally have a copy of or be aware of, 
shall be filed in the omplo>eo*0 Official Per&onnel Folder, unless the 
iSmployee is provided a dated copy» The employee* for cause shown, has 
the right to submit a statement (s) concern irg negative evaluative 
reports for inclusion in the Official Personnel Folder. Brief s tat omen ts 
nwy be submitted for inclusion in the employee's Official Personnel Folder. 

III. Following the Muccessful completion of th* probationary periods the 
employee shall receive a dated copy of the evaluation placed In the 
Official Personnel Folder. 



ARTICIX 23 



DISCIPLINARY ACTION t SUSPENSION, AND TERMINATION 

I. When disciplinary action or suapenaion la necessaryt the following 
procedures shall be adhered tos 

A. A supervisor shall discusi the employee* » Infraction of rules or 
policies with the employee. The superviaor may place a notation 
of the discussion in the Employee's Official Personnel Folder. 

B. A supervisor shall liave the option in the case of subsequent 
infraction(a) to reprimand the employee orally or in writing. If the 
employee is reprimanded in writings a copy of the reprimand shall 

be given to the employee and a copy may be placed in the Employee's 
Official Personnel Folder. Such a written reprimand may include 
a warning that further infract ion(s) may result in suspension or 
discharge. At the employee's request a copy of the reprimand 
shall be sent to t)ie Association. 
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C A Bup«rvi»or nM\ hav» tho option In cnAo of contlmja<l inf roctionta) 
pruviouHlyi. 

1, Thtt length of a iiuBp«M»lon ahflll bo determined by the Bmployet 
to fit tho off anno and th« off ending employ ee(B)» 

3t Sotiti? of auflpon»lou Rhall ba in writing and «»t forth the 
reafionCa) and length of the auBpeneion(B)^ The letter of 
auiipenslon may Include a WAfnlnB that any further vlolatlonCa) 
may result In termination of the employee, 

3» The letter ehall be given to the employee, the Aiiaoclatlon end 
a copy placed in the £mployee*a Official Peraonnel Folder* 

D« Thfi Employer hna the option In case (a) of aerloua violation of 
policy, ruUs or regulation to auapend an employee without prior 
oral or written reprlmanda aa atipulated in Subaectlona above* 

1« If the Aaaeclatlon dealrea a hearing on a auapenalon In addition 
to or in place of the initiation of a grievance^ It ahall 
notify the Director of Labor Uelatlona within two (2) working 
d^y^i of the sunpenaion, and the Director and/or the Director's 
dtf«lHni*e ^holl meet with the Prealdent of the Aaaoclatlon or 
the Pra»ldqnt*M dealgnee within two (2) working daya in an 
attempt to reaolve tlie iaaue* 

2« A grievance on a auapenaion ahall begin at Step Three of the 
grievance procedure. 

3. The auapenaion of the employee may be Inmiedlate or delayed 
at the option of the Employer. 

II, An employee ahall be aubject to termination for adequate and juat cauae. 

A. If the Aaaoclatlon dealrea a hearing on a termination In addition 
to or In place of the initiation of a grievance » it ahall notify 
the Director of Labor Helatlona within two (2) working daya of the 
t«rminatio»i, and the Director or her/hla dealiptee ahall WMt with 
the Prealdent of the Aaaoclation and/or the Prealdent*a deaignee 
within two (2) working daya In an attempt to reaolve the Ipaue. 

i* A grievance on a termination ahall begin at Step Three of the 
Grievance Procedure- 

C. The termination of the employei may be iMedlate or delayed at the 
option of the Employer* 




-33- 



3d 



ARTICU 24 



CRXKVAWCB PROCEDURE 

Definition of Crievance 

A url«vmu'o l» def ined a ^lanRrecntttni ♦ orifiing undur and during tho 
tom of t\\U A^ri^coioiit^ concerning liitttrpratotion and ai)pliGution 
tff Uio proviaionM of thla Agroemcni^ 

IK Croup CrWvancttH 

tn th« «^v«rtt i\mt ewployttOii Imvc a $roup gricviinco> thQ AiiBocidtlon 
RoprvHWitAtivv Rbalt »ubt»it the griovan^c on bahfllf of nil niuitfd and 
nimiliirly olfuctad erapioyet** A group griovoncc ahall b« only ono In 
which ihtf fact qu#iition*i and the proviBion« of tho Agrouownt iilUgod 
to he viuUtcd are Hk' satmi atf thwy r*iliit« to *^«ch and ov«ry employe© 
In th* group. Whan the affected group i» contained within one depart^ 
ment, college, or divieion* the grievance ahall be initiated at 
itcp Two of the Grievance I'rocedurc. Any other group grievance ehiill 
ba^in at Step Three. 

lUr Informal Gri^'voncM Procedure 

An aggrieved employee ahould promptly notify ber/hia immediate super viaor 
that ahe/be haa a grievance. The employee may at li«i/hls option diacuaa 
il)e raatit^r directly with the aupervtaor or call her/his Aaaociation 
Repreaentat iVL> for the purpoae of attempting to adjuat th« grievance. 

IV. Formal Grievance Procedure 

A. Step One 

1. H the aggrieved employee doea not receive a aatiafactory oral 
anawer, or if ahe/he doea not receive any anewer at the Infonaal 
Step within three (3) mutual working daya following the dAy of 
oral preaentation, the aggrieved employee oay reduce the grievance 
to w/iting and aubwit it to the appropriate auperviaor. 

2. A grievance mtat he aubmitted in writing within fifteen (l^) 
calendar daya of the occurrence of the conaition(a) giving 
riae to the grievance, or within fifteen (l^) calender deya 
of the date it is reaaonable to aiaune that the omployce(») 
ahould reaaonably have become aware of the conditione giving 
riae to the grievance* whichever la later, in order for the 
matter to be conaidered a grievance under thia Agreeaient* 
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3i The Krievanci* sholl he nubmiiced on fornm provided by the 
Univwr»ity. dinwd, »nd «igncd by th« ttR|ir)<jv«d employoa(B) 
and Bhikll »«t jorvh ihtf !»ct*» dat«ii> ond proviaioiiJi of the 
Agreeipcnt that arc altiiRed to have boon violated nnd thij 
r«im«dy dotttrod^ At tho tlttG the grievance received, the 
»upervi»or or duBignee «hal4 sign and date a copy which shall 
be returned to the grlevant. A meeting shall be held If 
requejttad by either party^ 

4, Tn the event the Iwmcdiate nupervijior or de^tifinated repre- 
tentative doeit liot ai^^wox tlie grievance withit) ten (10) 
working dayfi, the grievance may be appealed to the next 
higher Btep of thin grievance procedure within five (5) 
working days after the expiration of the applicable titoe limit, 

5* In the event the ani*wer ot the supervisor or designated 

representfttivo is unacceptable to the griovant, the grievance 
may be appealed to the next higher step of this grievance 
procrdure. Any grievance not appealed within five (5) working 
days after such answer shall be considered settled on the 
basis of Che written answer of the supervisor or designated 
repreaentativo and aliall not be subject to further appeal and/or 
review. 

Step Two 

1. If the grievant Is not satisfied with the disposition of the 
grievance at Step One, the grievant may appeal the grievance to 
the Administrative Head of the unit or her/his designee within 
five (5) working days after the dare of the answer. Such 
ap)>ea1 shall be In writing as in Step One and shall state the 
reason(ti) why the Step One disposition is not satisfsctoi y. 

2. Within ten (10) working d.iys after receipt of such request for 
appealt the Administrative Head or her/his designee shall hold 
a Tneeting with the grievant in an attempt to resolve the 
alittgtfd grievance. Only persons directly related to the 
grievance shall be present at the meeting* The grievant may 
be represented by the Association. Representatives of the 
Employer and the Association shall not exceed three (3) in 
nu9ber respectively (including the grievant and the supervisor). 

3^ Within five (i) working days following conclusion of such 
Aeeting(s)» the Administrative Head or her/his designee shall 
provide the grievant with a written disposition of the grievance* 

4* Any grievance not appealed within five working daye after 
such answer shall be considered settled on the basis of the 
written answer of the Adulniatratlve Head or her/his designee 
and shall not be subject to further appeal and/or review. 
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stop Three 



1. li th^ gricv^nt U nut «ai4«JMad with the dUpofiltlon of the 
grievance at ^>t«p iVo, the gr Levant nwy appeal the griovance 
to the Director of tabor RulatlonB vlthin five (5) working 
dtty« gif cer the date of the answer. Such appeal flhall be In 
writing as in Step One and shall state the reasonC*) why the 
Stop iVo di»po«itlon is not Hatl4slactory> 

2. Within ten (10) working day a after recelt>t of euch request 
for appeals the Director of Labor Rclatlona or her/his 
designee shall hold a meeiing with the grievant in an attempt 
to resjpj^ the alleged grievance » Only persons directly 
relat«'d**to the grievance shall be present at the tneeting* 
Representatives of the Ejjployer and the Association shall not 
exceed four (4) in number respectively (including tlie grievant 
and supervisor). Xliree (3) of the Association representatives 
inclxjding the grievant may be active employees. 

Within five (3) working days following conclusion of such 
neetingCs), the Office of 1-abor Relatione shall provide the 
grievant with a written disposition of the grievance. 

4. Any grievance not appealed within ten (10) working days after 
such answer shall bo considered settled on the basis of the 
written answer of the Office of Labor Relations or designated 
representative and shall not be subject to further appeal and/or 
review. 

Dp Step Four 

In the event of an unsatisfactory decision or no decision^ the 
Association may submit the grievance to arbitration within ten (10) 
working days of the expiration of the decision time limit placed 
on Step ihree. Written notice to the American Arbitration Association 
with a copy to the Employer shall constitute request for arbitration. 

1. the arbitration proceedings shall be conducted by an arbitrator 
who shall be selected by the Employer aiid the Association within 
seven (7) working days after notice of arbitration has been 
given. If the parties fail to select an arbitrator, the 
American Arbitration Association shall be requested by either 
or both parties to provide a panel of ten (10) arbitrators. 
The parties shall attempt to select an arbitrator from this 
list within ten (10) working days. If there is no selection 
from the list, the American Arbitration Association shall 
appoint an arbitrator. 
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B, Dpon enrollBMinty for regular full-tine eaployees^ the Employer will 
pjiy the full enouni of the single liubBcriber ruce regardless of 

the medical plan selected* 

C, Beginning October 1, 1974» upon enrollment the Employer will con- 
tribute 95 percent of the applicable total monthly premlun cost 

of t.wo-p«rty or family coverage for the Amcrlcan/TIAA Mejor Medical 
programs for regular full^-time employees. The family contribution 
amount may also be applied to the monthly pramltrA cost of cither 
two-party or family coverage under Blue Cross-Blue Shield* The 
difference shall not exceed ten (10) dollars per month. 

D» fart-time employees^ after three (3) years of service » shall be 

eligible for an employee contribution equal to one-^half of the full- 
time contribution amount for family coverage effective July 1, 1975. 

III. Group Life Insurance 

A* If coverage is deslred> regular full-time employees who aecure 
employment prior to their 53rd blrthdov must enroll for Group 
Life Insurance within 60 days of their employment date* 

B, Two (2) different schedules of coverage are available. New employees 
may elect cither Schedule A or Schedule B at the time of enrollment. 
Employees desiring to transfer at a later date from Schedule A to 
Schedule B must provide evidence of insurability and loay not increase 
to Schedule B after their 53rd birthday* 

IV. Accident Insurance 

A. If coverage is desired, regular full-time employees must enroll 
for Accidental Death and Dismemberment Insurance within 60 days 
of their employment date or during a scheduled open enrollment. 

B. Insurance coverage may be selected for the employee and the family 
if desired. 

V. Provided Benefits 

Participation in the following benefits (when eligible) is automatic 
and at no cost to the employee* 

A. long Term Disability Insurance 

1, The Efl^loyer will provide a Long Term Disability program to 
regular full-^tlme employees with at least three (3) years of 
continuous full<"time service. Employees may be eligible for 
benefits provided by the Long Term Disability plan lf» at any 
time aftar six (6) months of continuous di8ability» It la 
derermined that the sicKnesn or injury Is total and permanent. 

2, The employee should contact the Staff Benefits Division of 
the Employee Compensation and Benefits Office for information 
or as soon as it appears that the employee may be off work 
for six (6) months or more. 




Travel Accldunt Inautance 



The EwpXoyor provld«» Travel Accident Insurance for enployees 
while traveling on University bu»inc8« or an approved activity 
nutside the campus llmita, Thi« coverage provide accidental 
death and dlsaembement insurance in the principal aiDOunt of 
$50,000, 

C. Expanded Life Insurance 

1. The Employer will provide a fully-paid life insurance program 
to all regular fuU-tlme employees with five (5) or more years 
of continuous full-time service. 

2. This program will provide a life insurance benefit in the caae 
of death of an eligible employee equal to one times the annual 
base rate of pay. 

3. Accrued sick leave, vacation, personal time and longevity pay 
are Included in the Expanded Life Insurance payment and not 



in addicion. 



ARTICLE 15 



EDUCATIONAL ASSISTANCE PROGRAM 

I. Full-timii employees who meet the following provisions may apply for 
the Educational Assistance Program. 

A. Three (3) years of continuous full-time or part-tine service with the 
University is required, 

J^f Admission as a student to the educational institution where the 
credit or noncredit course is to be taken. 

C, The employee must have at least a satisfactory rating on the annual 
or most recent performance evalxiatlon. 

D, The course is determined by the employee's innedlate suparviaor 
to b« Job>rslated» as defined in the accompanying guidelines. 

Appendix III. 

E, The employee has submitted the appropriate application to her/his 
supervisor at laaat thirty (30) working days before the initial 
meeting vf the course for which she/he is seeking approval, 

U. Ralcssad Timm 

Whan a course is not offered during nonworklng hours, the employee may 
request rala«aad tias with pay not to exceed five (5) hours per week 
to att'^d the course* The employee's supervisor shall determine whether 
unit fuoctlona will allow such released time to be granted. 
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5. Th« Employer iind th« grlttvnnt may adjust a grievance without 
the lnvulvt*r?MfiU ivt th<? A4*«i)c4atloti^ provided the adjustment is 
not contrary to any oi the provluions of this Agreemeni:. 



ARTICU 25 



GOHMUNJCATIONS 

1* The Dmplover sbull make available to the AHBOclatlon upon reasonable 
request in writing, and within reasonable time, available public 
Btatiettical, financial, and personnel information and reports related 
to the operation of the University when Huch information Is neccasary 
In Che representation of employees or implementation of this Agreement, 
provided that nothing included herein Is intended to require the 
Employer to present information in lorms other than determined by the 
Employer or required bv law* Wliere the Employer deems necussary a 
feasonable charge may be assessed to the Association for such 
malarials. Where these materials are readily accessible to the 
Association, they need not be produced by the Employer, 

11. The tjuployer shall rurnish the Association, on a monthly basis, a 
Mm or t»mph>yi?ob in the Bargaining Unit, consisting of names, 
departments, c lasHl flea t ions, date of employment, and pay rates. 

III. The Associaiion shall provide the Employer with a list of Association 
officers, committee members, and lur Isdlctlonal districts to which 
they are assigned. The Employer shall be notified immediately of 
any {subsequent changes. 

tV, Employees shall be responsible for nottfylnv; the Personnel Office 
withip^flve (5) working days on a form provided by the Employer of 
changes in their names, addresses, telephone numbers, and any other 
Information which the Employer may legally request. Periodically 
the Employer shall provide the Association with employees home 
addresses and telephone numbers. Excluded from this list will bo 
employees who have specifically requested that such information is 
not to be released. 

V. The Employer shall provide each employee in the bargaining unit with 
one copy of the Agreement. The Employer shall provide the Association 
with 100 copies of the Agreement. Each newly hired employee in the 
bargaining unit Hhall be given a copy of the Agreement. 

VI, The Association shall be permitted use of University facilities for 
regular and special business meetings of the Assoc iation* provided the 
Association conforms to all regulations established by the Employer. 

VII. The Employer shall provide the Association with mail privileges through 
the Employer's Campus Mail Service in the following manner: 

A. The Association shall deliver the mail to Campus Hail Services in 
conformity with established policy. 
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B* Th« Atttfociation shall be charged at a per plQCo rate that is 
50 percent ot tho U.S. poataJ charg** for fir»t cXaB/j mall. 

C. I'here shall be a mlnimua handling charge of $50.00 pet mailing. 



ARTICLE 26 



REPRESENTATION AND RELEASE TIME 

I. The Employer shall recognize for purposes of bargaining on relea&«;d 
time, no more than eight (8) employees as the Bargaining Committee. 

II, Association representatives may be granted reasonable release time for 
investigating and/or adjusting grievances » or at the request of the 
Employer for other matters pertaining to this Agreement. 

III. The Employer shall recognize any authorized repriisentatives of HSUEA, 
for the purpose of participating in negotiations and the handling of 
other matters under this Agreement. 

IV. Ttia President of the Association or her/his designee and a minimum of 
two (2) employees in the Bargaining Unit shall be granted release time 
for Che purpose of meeting with the Director of Labor Relations or 
her/his designee for special conferences for the discussion of 
important matters pertaining to labor relations. 

A. Arrangements for these conferences shall be made at least two (2) 
working days prior to the requested meeting unless otherwise 
mutually agreed to by the Employer and the Association. 

B« An agenda shall be submitted at the time the arrangements for the 
conference are mader and items to be discussed in the conference 
shall be confined to those items on the agenda unless otherwise 
mutually agreed to by the Employer and the Association. 

C. These meetings shall not be for the purpose of continued nego- 
tiations of this Agreement but may be convened for the purpose 
of clarification and implementation of this Agreement. 

V. The President of MSUEA shall be authorized 25 percent release time to 
carry out the responsibilities of her/his office. 

VI. Employees who are elected or appointed officials of the Association 
will be granted release time for Association training. No more than 
forty (40) employees may be released In any one contract year. The 
total aggregate number of working hours or release time for these 
employees shall not exceed 640 hours in each contract year. The 
Employer must receive notice of individuals and release time to be 
used at least ten (10) working days prior fo the commencement of the 
training program. 
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VII. Two raembers of the bar^irinlng unit selactod by the Association shall 
be reassigned to Association Uuiios. 

A. The ABSociatlon shall reimburse the Employer within fifteen (15) 
days of billing for all costs, wages, and benefit payments. 

B> Upon fulflllinent of Association duties, the aforementioned employees 
may return to their former grade level with all benefits and wages 
that would liave been accrued during their reassignment to Association 
duties. In returning to work, employees who have been reassigned 
for two years or less shall be entitled to bypass the procedures 
for Filling of Vacant Positions, Article 18-V-D. Employees who 
have been reassigned for a period over two years shall follow 
the normal provisions for Filling Vacant Positions and shall not 
have any priority status under the contract. 



ARTICLE 27 



ASSOCIATION SECURITY 
I. Membership 

As a condition of employment, each employee in the BargaininR Unit 
on or before the 30th day after the effective date of this Agreement or 
on or before the 30th' day after employment in the Bargaining Unit, 
whichever is later, and moAthly thereafter, shall tender to MSUEA 
either periodic and uniformly required Association dues, or in the 
alternative, service fees in an amount equal to these dues as set 
forth In the Constitution of the Michigan State University Employees 
Association (see Appendix V), 

II. Checkoff 

A. The Personnel Office, at the time of hire, rehire, reinstatement 
or transfer of an employee into the Bargaining Unit, shall apprise 
the prospective member of this Article's provisions and shall 
present to her/him an Application for Membership and an Authori- 
zation for Checkoff of Dues, Such forms to be provided by the 
Association. 

1* If the employee desires to Join MSUEA, the employee shall 

complete both the Application for Membership and the Authorization 
card for Checkoff of Dues and return them along with the 
initiation fee to MSUEA financial officer. 

2, If the employee does not desire to join MSUEA, the employee shall 
complete only the Authorization card for Checkoff of Dues, 
so that MSUEA may collect from the employee Ita service fees 
equal to the monthly dues, and retwrn it to the MSUEA 
financial officer. 
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3. If thu employ*?** awHir«:i to lender duea or fee dlroctly to tlic 
ABaoClation, l!it» amploycc will »0 Indicate on t\m Application 
tor Membership I'orro which uUnll be tranamitted to tho Aaaocia^ 
tlon on or before the 30th day of employment with dues or fees 
equivalent to $100. Adjustment of du*tu or fees ahall be made 
at the end of 12 montha from these receipts* Exceaa amounts 
then will be returned to the employee within 10 days of 
demand and Insufficient amounts will Tequire payment within 10 
days of notice. Each year will again require deposit of a 
sum of $100 and the procec^nre indicated above will be applied. 

During the life of thia Agreemc.Vt and in accordance with the terras 
of the Authorization for Checkoff o£ Dues, the Employer agrees 
to deduce membership dues or service fees levied in accordance 
with the Constitution of the Association from the pay of each 
employ t»e who executes or ha 6 executed the Authorization for Checkoff 
15 f Due>^, 

The Initial deduction for any employee shall not begin unless the 
Authorization for Checkoff of Dues and the certification of the 
MSUEA's financial officer as to the amount of the periodic 
association dues or service fees has been delivered to the 
Employer's Payroll Department at least 13 calendar days prior to 
the aff*?ct^*d pay day. 

All monies deducted by the Employer shall be remitted to the 
MSUEA's financial officer once each month by the 20th calendar day 
of the month following the month in which deductions were made 
together with a list of current employees showing the amount of 
association dues or service fees deducted from each employee. 

In cases which a deduction is made which duplicates a payment 
already made to MSUEA by an employee, or where a deduction is not 
in conformity with the Constitiition of the Association, refunds 
to the employee shall be made by MSUEA. 

The Employer shall not be liable to MSUEA by reason of Section B 
of this Article for the remittance or payment of any sum other 
than that constituting actual deductions made from the pay earned 
by the employees. 

The Employer shall not, during the life of this Agreement, deduct 
dues or service fees from employees for any organization other 
than the Association without MSUEA's written perrolsalon. 

MSUEA shall protect and save harmless the Employer from any and 
all claims, demands, suits, and other forms of liability by 
reason of action taken or not taken by the Employer for the purpose 
of complying with this Article. 
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TomanaHon Far Failuri.* To Comply 



A. An einployiic in the BargainliVK Unit who fi»11» to tender to the 
A&aociacion eithoi: pi?rlodir una unifonnly required asaociatlon 
duo€, or in thd alternative, eervico luas In an ^amount equal to 
thaae dui>s as set forth in the Constitution of the Association 
shall be tatminated by the Employer, provided the following 
stipulations are adhert^d to: 

1. l*lie Association shall notify the employee by cere IX led or 
registered wail explaining that the employee is delinquent 
in not tendering required association dues or service fees* 
specifying the current amount of the delinquency, and warning 
her/him that unless the delinquent dues or service fees are 
paid and a properly executed Authorization for Checkoff of 
dues of service fees is tendered within ten (10) working 
days of such notice, the employee shall be reported to the 
Office of Labor Relations with a request to terminate the 
employee as provided in this article* 

2, The Association shall give a copy of the letter sent to the 

employee and the fcvH owing written notice to the Office of 
Labor Relations at the end of the 10- day period: 

The A:.*iocioi ion certifies that (name) has failed to 
lender either the periodic and uniformly required Associa- 
tion d\tes or service fees required as a condition of continued 
employment under the collective bargaining Agreement and 
demands that the employee be terminated under the terms of this 
Agreement - 

The employee shall be terminated by the Employer within ten 
(10) working days following recelpi of the above letter and 
notice, 

1^. Termination Limitation 

If an employee has tendered directly to the Association her/his 
membership dues or the service charga* or has a written authoriza- 
tion in effect requiring the deduction of dues or service charge, 
the employee shall not, under atw circumstance, risk the loss of 
job because of a lack of good standing In the Association. The 
Association cannot cause the discharge of an enployee who has 
resigned from or has been expelled by the Association for any 
reason other than her/his failure to tender the dues or service 
charge tc Che Association, either diractly or after revocation of 
her/his authorization* 

C. Disputes Concerning Coispliance 

The Association shall protect and save harmless the Employer from any 
and all claims, dammds, suits, and other forme of liability by 
reason of action taken or not taken by the Employer for the purpose 
of complying with this Article. 
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ARTICUE 28 



ASSOCIATION RIGHTS AND KESPONSIBILITIES 



I» Purvuaat to the pownra and authority ot the Bmployer under the Con^ 
Htitution of the St^to of Michigan, the Unlvorsity herel>y agrees that 
oil employees of the Oniveraity who nuiy be appropriately included 
in the bargaining unit repraaented by the Aaaoclation, ahall have the 
right to frealy organize, join, and avpporl the ^aociatlon for the 
purpoae of engaging in collective bargaining or negotiation a and otiier 
concerted activiclea for mutual aid and protection. The Employer 
agreea it will not directly or indirectly diacrinlnate againat any 
employee with reapect to houra, wages, or any terma or conditions 
•of employment by reaaon of her/hia membership in the Aaaociacion, her/ 
hla participation in any activitiea of the Aaaoclatlon or collective 
professional negotiations with the University, or her/his institution 
of any grievance , complaint or proceeoding under this Agreement or 
otJierwiae with reapect to any terms or conditions of employment. 

ri. Tlie Employer will not aidi promote, or finance any labor group or 

organlr^ation which purports to engage in collective bargaining involving 
the employees covered by this Agreement. Nothing contained herein 
shall be construed to prevent an individual employee from presenting 
a grievance and have the grievance adjusted without intervention of 
Che Association, 1£ the adjustment is not Inconsistent with the terms 
ef this Agreement^ provided the Association has been given the opportunity 
to be present at such adjustment* The Association may initiate a 
grievance as pertaining to Riglits of the Employer Article for protection 
and nulntenance of this Agreement • 



ARTICLE 29 



RIGHTS OF THE i!>fPU)YER 

Except as specifically abridged, delegated, granted, or modified by terms of 
this contract, the Employer shall retain all rights to exercise customary 
and regular functions, duties, and responsibilities of management, including, 
but not limited to. the right to hire, establish and change work schedules, set 
hour* of work, establish, eliminate or change classifications, assign, trans far » 
pro8K)te, demote, layoff employees, and for Just cause to discipline and 
discharge employees and otherwise maintain an orderly, effective and efficient 
operation. Further, the Employer retains Bupervislon of all operations, 
met hods » processes » means and personnel by which work will be performed and 
the right to determine and change the work to be done and the standards to be 
met by employees. The Employer may require employees to have a physical 
reexamination when directed by the University Physician. It is furtj^er 
understood that management shall not use its right to unfairly and illegally 
discriminate against an employee, group of employees, or the Association* 
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In ttdd4tion» the I^ployur ishiill have chM tight to mako reasonable rules and 
«:Aguliitii)Kis and changt^ «uch ruW^ and rcgulfttlona aa It may from ttm« to 

d«eni necessary .and which «ru not in violation of thli AgraeoKint* If 
after publiudtion ^nd transftittal to the Association of rules iind regulations» 
the Aseocietion has not processed a grievance alleging unreasonableness within 
ten (10) working days, the rules and regulations shall no longer be grievable* 
lliereafter, grievances related to rules and regulations .nail be limited to 
their enforcestent and penalties resulting tberefron* 



AHTlaE 30 



MO-STRlKE, liO-lNTERFERENCE, AND WO-LOCKOUT 

1» The Association recogniaos that strikes by public employees are pro- 
hibited by Act 336, Public Acts of 1947, as amended by Act 379, Public 
Acts of 1965, and agrees that it will comply with said Act, 

II, The Association and its officials will not cause, support, or condone, 
nor shall any employee or employees take part in any action against 
or *ny interference with the operations of the University during the 
term of ttiis Agreement. 

Ill, The University shall not conduct a lockout of bargaining unit employees 
during the term of this Agre^ent, 



ARTICLE 31 



SCOPE OF THE AGREEMENT 

1, The Employer and the Association acknowledge that during the negotiations 
which resulted in this Agreement each had the unlimited right and 
opportunity to make demands and proposals with respect to any subject 
or matter not removed by law from the area of collective bargaining, 
and that the understandings and agreements arrived at by the parties 
after the exercise of that right and opportunity are set forth in thia 
Agreement. 

II, No proviaion of thia Agreement, or any supplement thereto, nor the 
righta of either the Employer or the Association under the terma of 
the Agreement ahall be changed or altered in any way unleas auch 
change or alteration Is agreed to in writing between the Employer and 
the Association* 

III. This Agreement shall superaede any rules, regulationst practices* or 

contracta inconaiatent with its terms unleas mutually adjusted in writing 
by the Employer and the Association. 



.45- 



ERLC 



50 



i\\ Huch an jvl } u>» t imnu bi^iw*>*?n th^ liiBploy^ir and th«i Aunociation shall b« 
maiHi? anly atu*r thv l'4Up)oy(*r ^inU i)t«^ AMnucXation liav^^ agtead in writing 
th«t ^ piirtivul<)r pro^r«im i»innot lu» O^jitHniyd to comply with npecific 
t>rdviaions thi« Agreement . 

Thtf vritten avijuntmuni batwoc^n ibc Employisr uti^ the Aseoci^tlun Hhnll 
HptfCity which provlHlonn oi* thlK AHr«?t?mtfnt shttll ba ndjublod and how 
they ikhall bt» *W)unti»d. 

VK Aivy iiiii'U *id5oi»tmont Hh,ili jpply only to ilu* progrdmni Hpoci!4cally 
ffltmt Killed I h*»r4^ In . 

VII* In wi^nt liwi «)nv pri^vUionn of AHrt»oment tthaU at any time 

b# held to bi* i^ontrflty to l«w by a court o1 compi't^ni iviri^dict ion 
irom whOMo final Judgment or dt'cri^e no appeal haa b«cn taken wUhin lUis 
I itnv provided for doing no, liuch provUionw bhall bo void and Inopvrtit lv«. 
Howtfvcr* iill other provlnlonji of this A&roffm«nt shall continue In 
»fftfct» jnd the parttew »h»ill meet for the purpose of rewriting the 
voided wind any other directly «lfect«d provtiilona and thoae provinlonu 
only. 

Vnu Ni^^iutLUionii to modify, alter* Ami«nd, renegotiate, or change, or any 
ktiiKt)i nation thereof, the provisionii of thid Agreement tfhail begin no 
Liter I h.m nO djy» nor earlier than IbO d«iys prior to the expiration 
ot the ARreemeni » 
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JOB WTLKS AND GRADES 

the ioilowlng claiBlficationa and arade* «r« tbo«« In tffect as of D«ce»b«r 
tht» lint iB for Informition purpo*** and m»y b<i npdiCUd by th* 
imploy^r or altered to mora #ccur«t«ly Tefltct: the dutlei* end reBponnlbilitlw 



GRADE 3 



Accounting Clerk 
CushAer-Clerk 
Centiml Supply Aide 
Clerk 

Clerk^Scaxmer 

cierk*Stenographer 

Clerk-Typlit 

Cub toner Service Asalstant 
UUormtory Aid* 
toboratorv Apsistiint 



Labor atory Attendant 
Laboratory Research Aide 
Laboratory Technician 
Library Clerk 
ReceptlonlBt-Clerk 
Keaearch Aide 
Teller 
Trainee 

Typiat-Dictaphone Operator 



GRADE 4 



l^lologicel Aide 
Conpensation Aitsljstant 
Graphic* Technician 
Housing Receptionist 
Uiboratory Ai»»iBtant 
Laboratory Research Aide 
Laboretory Tedmician 
Nuclear Technical Aide 
Operating Room Technician 



Photography Laboratory Aide 
Rcicarch Aide 
Scoring Machine Operator 
Senior Clerk 
Senior Clerk-Scanner 
Senior Library Clerk 
Senior Teller 
Statiatical Aide 



GRADE 5 



Data Preparation Operator 
Departmental Secretary 
Editorial Assistant 
Graphics Technician 
Inspector Clerk 
Laboratory Aide 
Laboratory Research Aide 
Laboratory Technician 
Licensed Practical Nurse 



Medical Sec; ^^csry 
Principal TeXicr 
Research Aide 
Senior Accounting Clerk 
Senior Clcrk-Stcnographer 
Senior Clerk-^TypiBt 
Skating Class Coordinator 
Waate Control Assistant 
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GRAPE 6 



AB94Btant Scoring Hacbinc Coordinator 

Buy«r*s A» tint ant 

CoMuni cation Cl«rk 

i«bor«tory MBearch Aide 

^iboYatory Technlclun 

jTurlphrrai Operator 

l^rincipal CXark 



Principal Library Clark 
Program Ansiatant 
Prografl^er Trainaa 
Raiearch Aida 

Senior Data Preparation Operator 
Vetorinary Clinic technician 



r.RADE 7 



Aaaiatant Scheduler 

Avian Technician 

Biochemiatry Tachnician 

Botany and Plant Patholo^ Technician 

Computer Operator 

Cyclotron Science Aaaiatant 

Data Preparation Koon Coordinator 

Deak Clerk 

Editorial Aaaiatant 

?ood Science Technician 

Craphica Toclmician 

Hiatologlc Technician 

Horticulture Aaaiatant 



Junior librarian 

Laboratory Reaearch Aide 

laboratory Taclmician 

Medical Technician 

Medical Tranacriber 

Microbiologiat 

Office Aaaiatant 

Reaearch Aaaiatant 

Senior Departnental Secretary 

Tabulating Machine Operator 

Technician 

TV EquipBtent Operator 
Veterinary Laboratory Technician 



CRAPK 8 



African Studiea Aaaiacant 

Agricultural Technician 

Anatoiiy Technician 

Aniaml Huabandry Technician 

Aaaiatant Gonaole Coordinator 

Aaaiatant Curator 

Audio Technician 

Biochf»iatry Technician 

Botany and Plant Pathology Technician 

Cell Phyaiology Technician 

Chemiat, Agriculture 

Conputer Operator 

Computer Recorda Librarian 

Crop Science Aif*^ 

Editorial Aaaiatent 

Educational Aide 

Elect ronica Equipment Technician 
Electron Mlcroacope Technician 
Eobalaera Aaaiatant 
Entoflplogy Technician 
Executive Secretary 
Pood Science Technician 



Grant Examiner 

Graphic ca llluiitrator 

Graphica Technician 

Head Clerk 

Hi ecology Technician 

Horticulturiat Aaaiatant 

Horticulture Technician 

Tnatitutional Supply Repreaentative 

Interior Deaigner 

Junior Buyer 

Laboratory Technician 

Medical Technician 

Microbiologiat 

Natural Science Technicien 

Nuraing Technician 

Office Aaaiatant 

Photographer 

Phyaiology Technician 

Poultry Nutrition Technician 

Principal Data Preparation Operator 

Principal Tabulating Machine Operator 

Principal Technician 
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CKADU B Con't 



l»Tt)ducer Director! A»«letant 
Projectionlwt C<>drdixi»tor 

Suo.ri))g MachiiiB Coordinator 

Sdaiot Food md l^utritlon Technician 

Sonior Food *c4*nce Tachnician 



Souior HintoioRy Ttdmictan 
Senior Laboratory Aid« 
Tabulating Kadiine Qperotor 
Technician 

TV Design iind Crnphica Arti«t 
X*Kay Tochnician 



Aii»l»tftnc Connol* Coordinator 

Audio Visual Ivcimiciun 

AucotnoLlv^} Bi»piiicUi?r 

llotany and Flant Patliolanv TtfchnicJan 

Compocer operator 

Coordinator (Procurenjcn t ) 

Crop Bc4ancir Aide 

l)lnplay technic lun 

Jilcc iron >Ut. r*>Hi*opi I' Techn 1 c i an 

Hon icuiioriiti 

l^horii tory Mnch In 1 i 

Labor a t orv To c hn i c i an 

Ma»ii ^pcctrowtM ry Ti^chnlcl&n 

Mffdlcal >Jattfrlal Tvthnician 

HlcrobiologisL 

Natural Science Aide 

Of f ica Aanlatant 



J*hotORraphcr 

I'Xant PatholoKi«t 

1'rincipal Mt^dical Technician 

Production AH«iatani 

Kcnoarch A»Hiatant 

4i»?nior Chomiitt^ Agrlcultur*? 

Senior Kntomoiogy Tuchnician 

5u»ni<ir Hortic-uJtur»j technician 

Senior Tnvi?ntory Cl^rV 

Senior Laboratory' T^idinician 

iJffnior Poult rv Science Technician 

Senior Technician 

^ienior TV Production Speciallet 

Senior Veterinary Clinic Technician 

Technical Attniiatant 

Technician 

TV EnKincer 



fiRADE 10 



Chief Anouncer/Copy 
Computer Operator 
Computer Shift Leader 
Continuity Program Aaeietant 
Coordinator Undergraduate Laboratory 
Crop Science Aide 
Dairy Tecbnoiogint 
Diagnoatic Keeearch Aaeiatant 
Electronlca Equipswnt Technician 
EntoeK>logy Taxonowlut 
Film Recording Editor 
Film Sound Engineer 
C«netlc Clinical Coordinator 
Head Audio Visual Technician 
Health Phyaiciet Technician 
Inventory Aaalatant 



Laboratory Technician 

Office Aaalstant 

Planetarium Technician 

Principal Agriculture Chemist 

Radio Engineer 

Reaearch Aaaiatant 

Senior Animal Huabandry Technician 

Senior Computer Operator 

Senior Crop Science Aide 

Senior Radio Engineer 

TV Engineer 

TV Studio Engineer 

TV Tranaaltter Engineer 

Uaer Coordinator 

Video Tape Engineer 
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GRADE 11 



Applfi I'leld CoordinacoT 
Chimf Laboracory technician 
Coordinator 

4load Computer Operator 
t abo ta 1 0 ry ta chn Ic i an 
Haintenanca Coordinator 
Office ABbiBtant 
Principal Technician 
Production Aaaociate 
Production Coordinator 
Kadlation Monitor 
Recording Coordinatoi 



Reaearch Aaaociato 
Safety Officer, Vlra 
Safety Officer, Peat Control 
Safety Spetiallst 
Senior Chemlat 

Senior Cinematography Editor 
Senior FlorlculturlBt Teclinlcian 
Soulor Planetarium Technician 
Studio Maintenance Engineer 
Tape Network Coordinator 
TV Design Engineer 



GRADE 12 



Cinematographcr Editor 

Coordinator I 

Food Rtfhearch Aaeintant 

Head Crop Science Aide 

Independent TV SME 

Maintenance Aaslatant 

Senior Craphicu Arta Speclaliiit 

Senior Llveatock Performance Technician 

Senior Production Associate 



Senior Production Coordinator 

Senior Radio Engineer 

Senior TV Engineer 

Senior TV Engineer/Audi? 

Senior TV Engineer/Camera Video 

TV Transmitter Engineer 

Video Tape Asalatant 

Water Chetnir try Laboratory Coordinator 
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A1»?ENPIX 11 



CLASSinatlOJ^ AND JOB iJESCKlPtlOMS 

By March l» 1975^ the University vlH cotnmenca a review and rt^vi^lon of 
claaiiU'lcailon daiicrlptionsi. A Joint UlUveTttlty/Ai^»ociatlon commlttc^i vlll 
he «»tabli«h©J to advt«« in t)u overall review and ravision* Cliittnif ication 
^eocription« *<hall be comply' ted prior to Juno 30, 3^J?6» 

?endiiig Ihti completion of the «tudy, new claMui t'lcat ion^ or ch^n^eM in 
«xi»tiTJg closttli ic:it iona *inal3 be placed by the IJmploycr in v^xi**t Jnjt cooi-- 
p«ns»tian grada ioVela on Hiq ba&ia of the ralativa v4lu« of tlia iilcnwnitt 
of thtt next or cnangtid cliaaaiiication in comparlaon with tbe element a of 
exlatin^ ciaaaif ication»» 
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APPENDIX III 



CUIDEUNES m EDUGATlONAt ASSISTANCE PROGRAM 
X, Purpose 

The purpose is to provide employees an opportunity to gain knowledge 
and dtiViilop skills whidi will improve proficiency on Che present Job 
md/or enhance promo c ability to higher level Jobs which are available 
within the University. 

II. Determination of Job Relatednesa 

Courses* either with or without credit, are considered "Job~relate4" when 
any of one(l) of the following primary goals is o^t : 

A. To improve skills and/ or update the technology involved in the 
present work ansignmeut; 

B. to provide knowledge, skills, and understandings which relate to 
more responsible, higher level University positions to which the 
employee may reasonably aspire; 

€• to complete the requirements for a high school diploma; 

D. to enhance basic skills in written and/ or oral communications and/ 
or maihiimatica; 

to enroll in a college degree program in which the entire curriculum 
is directly related to the field of the employee's current Job 
assignment; 

F« to enroll in a college degree program in which the entire curriculum 
is designed to lead to more responsible University positions to 
which the employee may reasonably aspire; or 

G* to enroll in individual college courses which are directly related 
to the field of the employee's current Job assignment, even though 
such courses might be components of a total degree program which 
was not related to the current Job assignment. 

Ill* Accredited Institutions 

Course offerings are expected to be from those institutions accredited 
by generally recognized accrediting agencies and/or are listed in the 
Education Directory of the U.S. Department of Health, Education, and 
Welfare* In addition, institutions approved under such government 
trAiniug programs as the G.I. Bill of Rights will also be recognised. 
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XV> Saployftr Initiated EducAtion And/Or training 

In-^iervlce training and/or education My b« required by the Employer 
for luch purposet aa infomlng enployeea of tJniveriity procedurea» 
iMproving the baaic akiXla of ettploycea» Introducing nev technlquea 
or akills necesaary to perform on'-going responsibilltlea, and the like. 
When eaplpyee participation in auch programa if initiated by the 
Eaployer» it would not be subject to the provisions contained in the 
Educational Assistance Program. However, when the employee initiates 
the request to participate in such prograaa, provisions of the 
Educational Aaalatance Program, Article 15» will apply. 

finployeea and the Association will be encouraged to coantmicate in*^ 
service training needs and concerna to the Baployer. 
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APPI5NDXX IV 



RETIREMENT REVIEW COMHXTTEE 

A Joint employee /employer coopiittee vlth represencallves of each employee 
group. Including Assoclactons, Union, and I'aculty, shall meec with repre-- 
sentativeji of the Administration by July 1, 1975, ior the purpose of reviewing 
and racommending guidelines for the Univerdity retirement programs. Such 
recommendations are to be completed by July 1, 1976. 
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APPENDIX V 
MSUEA SCHEDULK OK DUES OR SERVICE FEES* 



$2,000 




$2,250 




$1.02 


$ 9,501 


- $ 9,750 


m 


$4,63 


2,251 




2,500 


- 


1.14 


9r751 


- 10^000 


m 


4.75 


2,501 


- 


2,750 


- 


1.26 


10,001 


- 10,250 


m 


4.87 


a. 751 




3,000 


- 


1.38 


10,251 


- 10,500 


- 


4,99 


3,001 




3.250 




1.50 


10,501 


- 10,750 


m 


5.11 


3,251 


• 


3,500 


- 


1.62 


10,751 


- 11,000 


m 


5.23 


3,501 


- 


3,750 


- 


1.74 


11,001 


- 11,250 


- 


5.35 


3,751 




4,000 


- 


1.86 


11,251 


- 11,500 


m 


5.47 


4,001 


- 


4,250 


m 


1.98 


11,501 


- 11,750 


m 


5.59 


4,251 




4,500 


m 


2.10 


11,751 


- 12,000 


m 


5.71 


4,501 


- 


4,750 


m 


2 .22 


12,001 


- 12,250 


- 


5.83 


4,751 


- 


5,000 


- 


2.34 


12,251 


- 12,500 


m 


5.95 


5,001 


- 


^,2S0 


m 


2.46 


12,501 


- 12,750 


ws 


6.07 


5,251 




5,500 


m 


2.S8 


12,751 


- 13,000 


u 


6.19 


5,503 




5,750 


■m 


2.70 


13,001 


- 13,250 


- 


6.31 


5,751 


- 


6,000 




2.82 


13,251 


- 13,500 


- 


6.43 


6,001 




6,250 


m 


2.94 


13,501 


- 13,750 


- 


6.55 


6,251 


- 


6,500 


m 


3.06 


13,751 


- 14,000 


1* 


6.67 


6,501 




6,750 


- 


3.19 


14,001 


- 14,250 


- 


6.79 


6, 751 


- 


7,000 




3.31 


14,251 


- 14,500 




6.91 


7,001 


- 


7,250 


- 


3.43 


14,501 


- 14,750 


m 


7.03 


7,251 


- 


7,500 


- 


3.55 


14,751 


- 15,000 


m 


7.15 


7,501 




7,750 


- 


3.67 


15,001 


- 15,250 


m 


7.27 


7,751 




8,000 




3.79 


15,251 


- 15,500 




7.39 


8,001 




8,250 




3.91 


15,501 


- 15,750 




7,51 


8,251 




8,500 




4.03 


15,751 


- 16,000 




7.63 


8,501 




8,750 




4,15 


16,001 


- 16,250 




7.75 


8,751 




9,000 




4.27 


16,251 


- 16,500 




7.87 


9,001 




9.250 




4.39 


16,501 


- 16,750 




7.99 


9,251 




9,500 




4.51 


16,751 


- 17,000 




8.11 



^Subject CO change by voce of Che MSUEA membership. 
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INDEX 



P^ge No, 



Absences 9 

iBArgeining Unit Defined 2*3 

Break In Service Benefit ?rovlelon» 17-18 

C«U-ln-l>ay 8 

Clasaiflcecion and Job DeQcrlption Study 51 

Check-off AX 

Demotion 2 

Disciplinary Action 32-33 

DMe»/Scrvice Fees 55 

Educational Aasiscance Program 20-21 

Guidelines for Job Kelatedneos 52-53 

Release Tine 20 

Tuition Keinbursement 21 

Extended Disability Leave 14 

Facilities Usage 39 

Filling Vacant Positions 24^28 

Access and Review of Procedure 27 

By-passing the Procedure 27 

Procedure 25 

Trial Period 27 

Funeral Leave 14-15 

Grievance Procedure 34-39 

Holiday 11-12 

Eligibility 11 

Pay 12 

Schedule X2 

Insurance 18-20 

Accident 19 

Hospitalisation 18 

Life 19 

Expanded Life 20 

Long term Disability 19 

Travel Accident 20 

Job Titles and Grades 47-50 

Jury Duty 15 

Layoffs 28-30 

Association Representative ^ 30 

Executive Board Officers * 30 

Procedure 28-*30 

Eecell Rights 30 
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XNPEX CON't 



iaavtt of Abt«ac« Without Pay 15-17 

Exceeding 10 I)«y$ 15-16 

Returning itom Uaw of Absence Without Pey 16 

longevity Pay 21-22 

EllglblUty 21 

Schedules 22 

Hendetory Rati resent Age 23 

Membership (Association) 41 

Ktlltary leave 17 

Overtime 8 

Holiday 12 

Rates d 

Rules 8 

Pert*-tiiie K^ployees Defined 2 

Personal L«ave Day (a) 12-13 

Personnel Folder (Official) 32 

Physical Examination 26,44 

Probationary Period 3 

Promotion 

Defined 2 

Procedure 6 

Salary Adjustment 6 

Retirement 23-24 

Benefits 23 

Requirements 23-24 

Representation and Release Time 40*41 

Salary Scliedules 7-7A 

Seniority 31 

Sickness and Disability Leave With Pay 13-14 

Accrual 13 

Eligibility 13 

Usage 13 

Ketiremsnt 14 

Suspension 32-33 

Termination 32-33 

of Seniority 30-31 

Failure to Pay Dues/Service Fee 43 

Failure to Notify Employer of Absence 9 

Failure to Accept Position Due to Layoff 30 

Disciplinary 32-33 




INDEX CON't 



?Agm No, 



D*fln«a 2 

Procedure 6 

Vacetlon 9^X1 

Accrual 10 

Eligibility 9 

troporcionacc Tine/Pftrc-tlBc Eaployoes 10 

Scheduling 10-11 

Wpirk»Hour» of» 4«*5 

lU«t Period* 5 

Scheduling Work Hours 4 

Shift Dlfferentlel 4-5 

Workatn's Coiiipen»Ation 3 -^31 
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